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PERSONAL INFORMATION
DATE OF BIRTH:        27th February 1975                                                                                                                                   
MARITAL STATUS:  Married                    PLACE OF BIRTH:      Brikama  
NATIONALITY:        Gambian                   LANGUAGES: English, Mandingo and Wolof
HEALTH:   Good    
EDUCATIONAL BACKGROUND
2003 to 2007      :      University of the Gambia    -            BSc Economics Degree 
1996 to 1998      ;      Gambia High School     -                 GCE A’LEVEL 
1993 to1996       :       Saint Augustine’s High School -       GCE O’LEVEL    
2000 March to November: Baha’i Centre
                        Certificate in Computer Literacy & MS-Documents 
                   
1989 to 1993:  Brikama Junior Secondary Technical School (SSLCE)
1983 TO 1989: Brikama Jamisa Primary School (PSLCE)
WORK EXPERIENCE
Chemical Supplies - Dubai May 2013 to date

· Supervise  and Coordinate all the efforts within the Warehouse and Logistics Department

· Monitor all the activities taking place within warehouse and logistics department

· To prepare weekly report on pending issues in W & L Dept for the management.

· Administrative control on personnel and materials in the department.

· To ensure that there is a strict control for the movement of people and materials in the store. 

· Ensure new shipments received are documented to facilitate other processes.

· Ensure follow up all pending issues with other Division 

· To ensure all produced manual documents be converted in to the system documents

· Ensure the policies and the procedures of the company are implemented by the personnel under you

· Raised to management any impediment to the smooth running of the operation for redress

· Ensure all transactions in the department are documented.

· Ensure the store environment is both appropriate and conducive  for store personnel and materials

· Ensure Proper documentation and filing 

Employee from Feb. 1999 to May 2013:  National Water & Electricity Company Ltd.
Positions Held
Stores manager- November 2009 to May 2013
· Maintains physical condition of Stores by planning and implementing new design layouts; inspecting equipment; issuing materials for work orders and repair and requisitions for replacement.
· Completes stores operational requirements by scheduling and assigning employees; following up on work results.
· Maintains stores staff by recruiting, selecting, orienting, and training employees.
· Maintains stores staff job results by coaching, counseling, and disciplining employees; planning, monitoring, and appraising job results.
· Controls inventory levels by conducting physical counts; reconciling with data storage system.
· Secures merchandise by implementing security systems and measures.
· Maintains receiving, storing, and distribution operations by initiating, coordinating, and enforcing program, operational, and personnel policies and procedures.
· Contributes to team effort by accomplishing related results as needed
· Maintains the stability and reputation of the store by complying with legal requirements.
· Protects employees and customers by providing a safe and clean store environment.
Senior Stores & Procurement officer – Oct. 2007 to Nov. 2009
· Ensure competent quality execution of all regular purchasing duties and administrative works.
· Coordinate with user departments and suppliers in the purchasing scope of work for projects assigned.
· Monitor and co-ordinate deliveries of items between suppliers to ensure that all items are delivered to site/store on time.
· Monitor and co-ordinate deliveries of items between stores (local).
· Completes store operational requirements by scheduling and assigning employees; following up on work results.
· Schedule store visits and conduct competitor survey.
· Maintains store staff job results by coaching, counseling, and disciplining employees; planning, monitoring, and appraising job results.
· Plan and manage inventory levels of materials and product.
Overseas Purchasing Officer – Feb. 1999 to  Oct. 2007
· Responsible for the preparation and process purchase orders and documents in accordance with company policies and procedures
· Maintain complete updated purchasing records/data and pricing in the system.
· Execution and monitoring of all regular purchasing duties.
· Assist in managing and following up overseas orders.
· Support relevant departments with quotations for the purpose of tenders.
· Coordinate with suppliers to ensure on-time delivery.
· Source, select and negotiate for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers.
· Negotiate for best purchasing package (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors assigned.
· Purchase and issue order in accordance to specification.
· Coordinate and Clear materials from both the Seaport and Airport.
