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Career Focus

· 5.6 years of overall professional experience of working in finance and accounting field, of which over 2.6 years with Deutsche Bank Operations International Private Limited (DBOI), Mumbai.
· Key Skills Include: - Reconciliation of entries, clearing and settlement with an ability to work under pressure and a deadline driven environment.

· Monitoring overall functioning of processes, identifying improvement areas and implementing adequate measures to maximise customer satisfaction level. 

· Financial Reporting under IFRS Reporting & US GAAP Reporting.

Work History 

      1) General Trading L.L.C , Deira, Dubai : 20th May 2014– Till Date:

 Role: Accountant (Temporary job).

· Prepare, examine, and analyze accounting records.

· Preparing payments by verifying documentation.

· Issue checks for accounts payable.

· Recording business transactions using Tally.

· Processes payments and documents such as invoices, journal vouchers, employee 

reimbursements, and statements.
·  Verifies items billed against items ordered and received.
2) Bank Operations International(DBOI) Pvt Ltd, Mumbai, India:  4th May 2011 – 11th November 2013.
    Role: Analyst, Global IUC Utility team, Financial Reporting.
· Responsible for Inter Unit reconciliation (IUC) for balance sheet & profit and loss trade between Deutsche Bank (Americas) and its Branches & Subsidiaries.

· Responsible for reporting balance sheet data & profit and loss, entity-wise in the Global Ledger for Head Office’s perusal and Clearing Inter unit breaks.

· Preparing IUC Dashboard based on reconciliation report on onshore request on monthly basis.

· Responsible for maintaining Key Performing Indicator (KPI) status for all processes.

· Ensures that all inter-unit transactions are matched and the breaks if any are cleared so that the final numbers can be released every month.

· Ensuring that all IUC issues are investigated and resolved in a timely manner as per Business Standard.

· Imparting process training to new recruits.

· Preparing IUC Commentaries on monthly basis, it gives the clear picture to our onshore, of breaks open after IFRS and USGAAP closing deadline.
· Substantiation of  Balance Sheet accounts as Primary owner for MRP.
· Responsible for Commercial Paper booking in SAP PNA for Delware entity 0550.

· Resilency Spoc: Co ordinating with Manila Team for Resilency of Critical, Non Critical Process.

       System Tools used:

SAP_PNA (Production North Americas) – Trail Balance to view the break.

SAP _PCS (Production Consolidation System) – illogical breaks.

SAP _PBW (Production Business Warehouse) – Generating STS file.

GGL Car – Uploading Full submission and Delta files and to view all types of Breaks.

BCS Integrity(Business Control Solution System) : MRP
Awards & Appreciation

· Consistently achieved targeted quality and productivity targets set by the Client

· Recipient of “Spot Award” for being the best backup 
· Recipient of “Spot Award” for independently handling 2 processes 
· Received various appreciation emails from the onshore team and from clients.
3)  WNS Global Services, Mumbai, India : May 11, 2009 – 15th April 2011
       Role:  Senior Customer Service Associate, Accounts Payable.
· Auditing employee’s expense report as per company policy.

· Communicating directly with the client as and when required for Escalated Expense Reports. 

· Making Rejected log and Target log using VLOOKUP for team on excel sheet.

· Resolving employee queries relating to their expense report or payment not received, via email and via phone.

· Providing Cash Flow Forecast from Databasic to the client on every weekend.

· Preparing Outstanding file, i.e. giving data of reports which are outstanding or required to be processed, new as well as old expense reports.
4) Kumar Kukreja & Co. (Chartered Accountants), Mumbai, India : 1st Feb 2008 till 31st Jan 2009
       Role: Assistant Accountant.

· Handle internal audit of Co-operative Societies.

· Worked extensively in performing statutory audit for various Co-operative Societies industries.

· Entries of Cash & Bank Vouchers, Petty Cash Vouchers and Sales & Purchase Bills in Tally 6.3.

· Accounts closing using the Tally 6.3 for various Co-operative Societies and industries. 

· Preparing computation of total income for individuals.

· Reconciliation of Monthly Bank Statements with the books of account provided by Company.
Education
· ITM Executive Education Centre, Mumbai , India – Executive MBA (Specialization : Finance ) Year : 2014

· V.E.S. COLLEGE OF ARTS,SCIENCE & COMMERCE : Bachelor of Commerce , Year : March 2008.




IT Skills
· Certificate Course in Tally 6.3.

·  M.S. - CIT Course.

· Certified course in  MS – Excel, MS Word, Power Point.

· Proficient in the use of SAP

EXTRACURRICULAR ACTIVITIES
· Personality Development & Public Speaking from INDO-AMERICAN SOCIETY.
· Participated in college debate topic was Female Literacy in Villages.
· I have been actively involved in organising the inter-collegiate festival at V.E.S College  in  2007.
Personal Details
DOB:  
                 July 28th 1986

Visa Status :           UAE Residence (Husband Visa).
Nationality :           Indian
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