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OBJECTIVE:                           

To seek a position as a Accountant to develop as a resource personnel with high level of competency in accounts field with continuous improvement of my technical and analytical skills through learning.
WORK EXPERIENCE:
1. Travel Services (P) Ltd   (Branch Accountant) 
From Aug 2011 to July 2014
· Handling day to day accounts activities in the organization.

· Handling employees timesheets & sending to HO

· Handling invoice submission to clients on time with prior approval.
· Handling Payment follows up with customer on time.
· Preparation of Profit & Loss account at end of the month for monthly review meeting to analyze and comparing with last month and last year revenues and taking necessary action for companies’ growth. 

· Coordinating with bank for necessary facilities required for company.

· Handling statutory returns like Service Tax, Tax Deduct at Source.

· Preparing Bank Reconciliation statements on time.

· Handling Petty Cash.

· Preparing Incentive Report & Additional Commission Report Preparing Statement for Issuing Commission Cheques.

2. VSM Software (P) Ltd  (Accounts Assistant)
From July 2009 to June 2011

· Maintaining day to day transactions in Tally
· Attending the telephone calls.
· Each day collection will deposit to bank.

· Bank Reconciliation statement on time.

· Payment follows up from customer.

· All Filling maintenance & systems

· Preparing Invoice in Tally & maintaining all invoices in proper files.

PERSONAL SKILLS:
· 4.11 years of experience in the Accounts field
· Have Knowledge of Tally 7.2 and  ERP 9.0

· Have knowledge of Computer Applications like MS Excel, Word, Office and Internet Access

· Flexible and versatile to adapt to any new environment and work with good team effort.
QUALIFICATION:                                                                                                                       
· Master of Commerce in 2013 from Mysore University, Karnataka – India.

· Bachelor of Commerce in 2011 from Bangalore University, Karnataka – India.
· PUC in 2006 with from Bangalore University, Karnataka – India.
· SSLC in 2004 with from Karnataka State Board, Karnataka – India.      
PERSONAL DETAILS

DOB                         : 05-July-1987


Marital Status

: Single


Languages Known
: English, Tamil, Kannada & Telugu.


Hobbies

: Listening Music, playing cricket & Social Service

DECLARATION
       

 I hereby declare that all the above statements are true and correct to the best of my knowledge and belief.        

