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OBJECTIVE
The objective is to excel myself in the field of my Skills. Aim to be associated with a progressive organization that gives me better scope to increase my knowledge and skills in accordance with the latest trends. I want to be part of a team that dynamically works towards growth of the organization and gains & gives satisfaction thereof.

WORK EXPERIENCE: TOTAL 5 Years
EXPERIENCE (4 Years)
ORGANISATION   
  :
 Contracting Co, Sultanate of Oman.
[One of the Leading Contracting Company in Petroleum Development of    Oman]
DESIGNATION      
       : 
 Accountant.
TOTAL EXPERIENCE     : 
4 Years from June 2010 – May 2014
JOB PROFILE:
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.
· Documents financial transactions by entering account information.

· Summarizes current financial status by collecting information; preparing balance sheet, profit and              loss statement etc.
· Assistance for internal audits and inspection.
· Coordinated monthly Payroll functions.
· Guides accounting clerical staff by coordinating activities and answering questions.
· Reconciliation of accounts by collecting and analyzing account information.
· Receivables and Payables.
· Prepares special financial reports like Cash flow, Budjeting etc by collecting, analyzing, and summarizing account information and trends.
· Place enquiry, LPO and Purchase based on requirements.
· Administration and co-ordination of employees.
INDIAN EXPERIENCE (1+years)

ORGANISATION
      :
Muthoot Finance LTD




[The largest Non Banking Financial Company (NBFC) in India]

DESIGNATION
      :
Account Executive

TOTAL EXPERIENCE    :
1 + years [From March 2009 to April 2010]
JOB PROFILE 
· Prepare Day Book, Trial Balance, Profit & Loss A/c, Balance Sheet, Bank Reconciliation Statement and Posting Ledger.
· Preparing Business Report, Fund Position Report on daily basis and Budget Statement and Business Summary on monthly basis.

· Handling Money Transfer Transactions (Xpressmoney, Money gram, Instant cash, Ez remit and Zoha).

· Assisting in Banking operation and transactions.

· Handling Travel smart (Issuing Railway ticket and Airline ticket) and Forex.

· Other day to day routine activities of office.

ACADEMIC QUALIFICATION
Pursuing MBA (Finance) from Sikkim Manipal University (Distance Education), India.
B.Com from Kerala University, Kerala, India

Plus Two from Board of Higher Secondary Education, Kerala

S.S.L.C from Board of Public Examinations, Kerala.

SOFTWARE PROFICIENCY
Office Suite


: MS Office (Word/Excel/PowerPoint)

Accounting Software

: Tally




: Peach Tree

Computer Course

: Basic, Internet Operations.

TECHNICAL SKILLS
Project work handling of Company Accounts (Manual Accounting).

HSE COURSES
· HSE Induction

· H2S Awareness & Escape

· Initial Fire Response

· HSE Tools & Skills

· Coaching, Mentoring & Performance Assessment (CMC)

· Safety Leadership for Supervisors (SLS)

· Safe Journey Management

· Defensive Driving Courses (DDC-01 & DDC-03)
PERSONAL DATA
Date of Birth

:
12.09.1986

Sex


:
Male

Marital Status

:
Married
Nationality

:
Indian

Languages Known
:
English, Hindi, Malayalam and Arabic (not fluent)
Driving License
Oman:  

Type


:
Light (With PDO License)
India:

Type


:
Light Motor vehicle


Passport Details
Place of Issue

: 
Cochin

REFERENCES:
References will provide upon Request 

