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OBJECTIVES

PERSONAL

EDUCATION

EXPIERENCE DUBAI

EXPIERENCE PAKISTAN



To secure a position in a prestigious organization where my skills and abilities are best utilized, with future career advancement by gaining valuable experience.

	
	
	
	

	Date of Birth
	:
	September 28, 1973
	

	
	
	
	

	
	
	
	

	DEGREE/CERTIFICATES
	INSTITUTION
	YEAR.

	(Managerial Stage-III)
	Institute of cost & manag,Accountants,Pak)  2014

	MBA (12 Courses)
	
	PAF- KIET Economics & Technology
	2012

	B. Com.
	
	
	University of Karachi
	1995

	Financial Accounting
	
	IBA City Campus
	2002

	Course
	
	
	
	


March 2012 to date) Accounts Executive
DUBAI job Responsibilities

· Dealing with suppliers, negotiation regarding price bargaining and quality of products. 
· Cash management & accounting record keeping all the transaction. 
· Financial Reporting of Restaurants quarterly performance Reports. 
· Volumes & Financial Analysis. 
· Marketing activities initiation for promotion of food product on various social media, marketing campaign & promotion dealing with reputed Food Marketing Agencies working in Dubai 

(Aug 1998 to FEB 2012) SENIOR ACCOUNTANT
Aga Khan Health Service, Pakistan-Corporate Office (www.akdn.com)

Job Responsibilities:
· Maintaining & recording of the routine financial transactions 
· Monthly, Quarterly and yearly Financial Reporting. 
· Analysis of Trail balance and effective management of working Capital 
· Management of Inventories and other Fixed Assets. 
· Incharge Employees Provident Fund Trust, 
· Financial Reports,Portfolios of Trust Fund investment in various secured and un secured Schemes,i.e (PIBs, National Savings, Mutual Funds, TFCs & OGDCLShares. 
· Manage Staff payroll and monthly Statutory deduction from Staff salaries. 
· Receivable Management, Prepayments, Staff Gratuity & various expenses quarterly provisions & schedules 
· Projects Handled, Donor Funded projects (budgeting, financial reporting, cash flows for various donor funded program i.e Canadian International Development Agency (CIDA),French Ministry of Foreign Affairs MCH Project 
· Child Survival Program Funded by USAID,Pak, T.B Dots funded by J & J, Early child Hood Development project, funded by Netherland Embassy, Misoprostol Research Project Gynuity USA 
· Ensuring Compliance of Policies in line with Donor Requirements 
· Preparation of Financial proposals to Donors 


PROFESSIONAL TRAINING



(Jul-,1994 TO Aug-1998 )
JUNIOR ACCOUNTS AND AUDIT OFFICER
M/s S.G Fibre Ltd. (

Job Responsibilities:
· Preparation of Polyster Yarn Sales Invoicing to various parties 
· Inventory Stock taking, valuation & stock Hypothetical reports for banks 
· Preparation of Journal voucher for various creditors, payables & accruals 

ARTICLESHIP TRAINEE STUDENT
(Jan-1993- May-1994)
M/s R. G Dossa Associates Chartered Accountants
Job Responsibility:
Execute external audit assignments in the following type of firms.
Private Limited Companies, Schools, Travel agencies & Co-operative Societies.

TRAINING /
Workshops &
Seminars

CASH AUDIT FOR SUPERVISOR
ORGANIZED BY AGA KHAN UNIVERSITY DATED 25/05/2014 QUALITY AWARENESS AND CIRCLE TRAINING
Organized by AGA KHAN UNIVERSITY DATED APRIL 27,2005 PERSONAL EXCELLENCE WORKSHOP
Institute of Cost & Management Accountants of Pakistan Karachi Branch council
PERSONAL EXCELLENCE YEAR JANUARY 01, 2005 AGA KHAN HEALTH SERVICE, PAKISTAN
EXCEL, HRIS, POWDERTRAINING YEAR 2011
EMCAN INSTITUTE – DUBAI
ADVANCE EXCEL TRAINING YEAR 2014

