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	PERSONAL DATA


Nationality:                                       Egyptian

Date & Place of birth:                     April17-1987, Egypt 

Religion:                                            Muslim

Marital status:                                  Single 

Military statue:                                 Not required

	QUALIFICATION AND EDUCATIONAL BACKGROUND


Qualification:                           Bachelor Degree of Accountant Science 

Place of graduation:                Tanta University, Faculty of Commerce

Year of graduation:                        2008 

Grade:                                              Pass

	CARRIER AND WORK  EXPERIENCE


March, 2014 till Present:                  Security Guard in First Security Group, Dubai, UAE
March, 2013 till Dec, 2013:              Accountant in El Ghaydani Group, KSA  

Feb, 2012 till Feb, 2013:                 Front Office Cashier in Seagull Hotel, Horgade

2009 till 2011:                                 front office receptionist, private hospital in Egypt

	JOB DESCREPTION AND PERSONAL SKILLS


-Daily bookkeeping

- Analysis of revenues and expenses. 

- Constipation bank accounts. 

- Constipation accounts suppliers and customers. 

- Answering phone call and welcoming customers.

-Registering all customers’ data on the system and registering all complaints.

-Making appointments booking for patients in all clinics.

- A very good level at using computer and typing. 

- Ability to work under pressure.

-Team work ability.

	COURSES AND TRAININGS: 


- ICDL Certificate.
-Self-Trust Tools, certificate.

-Communication Skill Certificate 

