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Career Objective 

I look forward to a career that provides me with an opportunity to continuously improve my knowledge and personality, by handling responsibility in a challenging atmosphere, and by contributing to a team that takes pride in achieving.
Educational Qualification
· M B A (Finance) from Kakatiya university in 2011(Attested by UAE Embassy, New Delhi)
B.com(Computers) from Kakatiya University in 2009(Attested by UAE Embassy,NewDelhi)
Board of Intermediate, Govt junior college in 2006(Attested by UAE Embassy, New Delhi) 
S.S.C: Z.P High School in 2004(Attested by UAE Embassy, New Delhi)
Work Experience
· Total Experience: 3 year.
· Company Name  : Group of Hotels 
· Designation
    : Night Auditor/Income auditor
· Duration
    : 21st September 2011- August 2013 .
· Company Name  : The Oberoi Groups of Hotels-TRIDENT HYDERABAD
· Designation
    : Accounts Receivables/Accounts Assistance
· Duration
    : October 2013 to July 2014.
Job Responsibilities
· Working with automated accounts packages like Tally ERP 9.0, Oracle, Oasis, Opera,  Fidelio, My Micros ,VPOS & Amadeus.
· Reconciles Aging report with credit listed companies.

· Daily follow ups with vendor for payment, do necessary actions

· Prepare for weekly report aging submit to General Manager/Director Of sales

· Prepare for Aging /ARCL report for monthly

· Ensures timely collect checks from vendors

· Posting invoice in system(statement of accounts)

· Discuss about critical parties(vendors) with financial controller end of the day 

· Prepare for PO/PI  to vendors, as their request and giving clarification to vendor

· At the time of month coordinate with Accounts payables in necessary report like GL
· Reconcile  all statement of accounts at the time of month end, pass necessary entries in system 

· Attend credit meeting along with Financial Controller/Executive of accounts
· Timely collection of all receivable accounts.

· Coordinating with team members, sales team and vendor
· Daily updating the month wise reports

· Prepare the all report at the time month end period 

· Calculating daily cash received from customers, field executives and timely depositing into bank, listing and generation, cash register maintenance.
· Postdated cheques deposited into bank due date wise, listing and generation, cheque return advice punching acknowledgement send to customers and cheque register maintenance.
Personal Strengths

· Ability to deal with people diplomatically.

· Ability to learn new concepts quickly.
· Ability to organize and prioritize the tasks and work under pressure.
· Willing to work hard and take challenges.
· Good spirit and attitude with sound basics.
· Problem solving and decision making skills.
 Achievements & Extra Curricular Activities 
· I got appreciation from auditors for records maintaince.
· Organizing Committee Head for (Jaya zings) Management meet – in my MBA
· I got appreciation form Financial Controller - KUDO’S
Technical Skills
·  Operating systems   :  Windows XP, Vista, Windows7
·  Packages                  :  Ms Office (Excel, word, Power Point) Professional 
·  Accounting tools     :  Oracle, Tally ERP 9.0, Quick Books, Wings and Focus.
· Tools

          :  Oasis, Fidelio, My Micros,VPOS & Amadeus
· Typing speed
          :  30 WPM
 
Personal Details
Date of Birth

: 20th January 1989
Father Name

: P. Vittal
Sex


: Male

Marital Status

: Single

Languages Known
: English, Hindi and Telugu
Driving license 
: Four Wheeler Driving Issuer India 
Nationality

: Indian
Visa Status

: Visit Visa

Expected Salary
: 3000-3500 AED 
Hobbies & Interest 
: Solving Puzzles, Playing Chess and cricket.
Declaration 
       I hereby declare that the above particulars are true and correct to the best of my knowledge.  
