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OBJECTIVE:

To be employed in a dynamic company that supports professional development, to enhance further my skills, talents and potentials with my chosen career, thus bringing benefits to the company as well. Ambitious, self-motivated, enthusiastic, excellent organizational and communication skills with dynamic personality, an outstanding work ethic and ability to work equally in both team oriented and self directed environment.
Working Experience
I.  March, 2014  –   Present

            Sales Executive






 Sharjah, UAE

DUTIES AND RESPONSIBILITIES:
-- Work with all personnel and outside contacts to satisfy clients and achieve company goals 

-- Identify areas of improvement in the company and assist in creating and implementing solutions 

-- Keep up to date on market trends and new products 

--  Identify and investigate growth opportunities for the company with our customers 

-- Maintain & develop good relationship with customers through personal contact meetings & telephone 

-- Instruct, train, mentor and manage direct reports and other inside sales resources as assigned
-- Sell company products and reach revenue quotas for existing customers
-- Strategic planning and implementation on monthly sales target.

-- Oversees day to day activities of subordinates and liaised with all parties involved in customer visits.


-- Develop plans for key Direct prospects and close Direct customer business 

--  Submit quotes (and instruct direct reports to submit quotes) to customers and negotiate as necessary to secure the contracts and deals
--  Track personal and report sales statistics and report on status of pending contracts and deals from personal and team targets 

--  Develop and deploy plans to increase Direct sales  performance in coordination       with the area manager of Sales 

--  Work with Business Development representatives to bring in new business. 

--  Be prepared to provide detail reporting detail to the Manager on Monthly Revenue accounting, Forecast and Activity, both personal targets performance 

--  Provide write-ups "for approval of any "out of box" sales to hand-off with sales orders to Operations/Accounting for upfront visibility. 
I.  Oct, 2007 – Jan, 2014

            Senior Sales Executive Cum Assistant Br Manager







(Aluminum, Glass & Wood Division)







 Dubai, UAE
Principal Duties

-- Work with all personnel and outside contacts to satisfy clients and achieve company goals 

-- Identify areas of improvement in the company and assist in creating and implementing solutions 

-- Keep up to date on market trends and new products 

--  Identify and investigate growth opportunities for the company with our customers 

-- Provide constructive feedback to department employees 

-- Instruct, train, mentor and manage direct reports and other inside sales resources as assigned
-- Sell company products and reach revenue quotas for existing customers
-- Strategic planning and implementation on monthly sales target.

-- Oversees day to day activities of subordinates and liaised with all parties involved in customer visits.
Responsibilities

-- Develop plans for key Direct prospects and close Direct customer business 

-- Manage, train, mentor and evaluate our Direct sales team 

--  Submit quotes (and instruct direct reports to submit quotes) to customers and negotiate as necessary to secure the contracts and deals
--  Track personal and report sales statistics and report on status of pending contracts and deals from personal and team targets 

--  Develop and deploy plans to increase Direct sales group performance in coordination with the  manager of Sales 

--  Work with Business Development representatives to bring in new business. 

--  Work with Marketing Manager and Director to identify sales lead sources and investment  in a coordinated plan to improve results 

--  Deliver a written account plans and department plans as requested.  Include a request for any support resources, including any marketing support, required to hit quota assigned.  Following approvals, implement the business plan. 

II. Dec.01,2006 – Oct. 12, 2007

 Accountant 






Fazal Din & Sons Private Limited
DUTIES AND RESPONSIBILITIES:

-- Handles all areas of accounting activities of the company up to finalization (Income statements, balance sheets, cash flows & others).
-- Doing monthly bank, debtors & creditors reconciliation of accounts.
-- Responsible for all accounts payable.
-- Responsible for accounts receivables.
-- Responsible for maintaining Fixed Asset Accounts.

-- Responsible for Payrolls & other employee benefits.
-- Preparing budgets.
-- Preparing cash and check receipt voucher.
-- Preparing cash and check bank deposit.
-- Handles Petty Cash.

-- Responsible for making Local Purchases (LPO).

--Monthly Inventory of materials/tools/machines.

-- Responsible for making Quotations for customers.

-- Establish good relationships with different clients.

-- Performs clerical functions incidental to accounting activities.
-- Assist overall HR & administrative works. Work includes the following:

-- Handles staff’s records, salaries, benefits, increments, contracts.

-- Overlooking all due payments for Loans, Contract renewals (Licenses)

-- Issue memorandum as directed by the owner

-- Handling company documents

Educational Attainment:
July 2006



Bachelor of Commerce
  (Graduate)



University of Punjab, Lahore, Pakistan
Jan 2007– Mar, 2007

             Computer Diploma






Edge College of Computer Sciences






Lahore, Pakistan
Trainings and Seminars:
Aug 2006 – November 2006
Internship
Shezan International (Pvt) Ltd
 Lahore, Pakistan
Other Skills:
Computer Literate



:    Knowledge in:







     ERP Software







     Tally Software

     Microsoft Office








- Microsoft Excel 







- Microsoft PowerPoint







- Word 




      
- Outlook Express






      
             - Internet Access






- Microsoft Access
Personal Information:
Birth Date
: April 3, 1986
Gender
: Male
Language Spoken
: Urdu, Punjabi & English 

Personal References:   Available upon Request
I hereby certify that the above information are true and correct to the best of my knowledge and beliefs.

Muhammad Umar
Applicant
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