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PERSONAL SUMMARY 


To secure a challenging position that will enable me to utilities my talent, experience and qualification for the benefit of organization. A calm, pleasant, helpful and hardworking individual having professional Information Technology experience, I am willing to work hard to build a career in the information technology world especially networks. I am looking for a suitable position with a company that wants to recruit talented and enthusiastic individuals. 

Experiences

1)
IT - Manager (Sep 2013 to present)

Tours LLC(Dubai ) As Part of Noble international Group Dubai  


Assisting in overall daily business development activities, 

Trouble shooting for Network 


Computer maintenance include Hardware & Software

Installation for New hardware in network Installation for Cisco Routers 

Domain Configuration 

Antivirus Updates for whole of Domain  

Computer related inventory control & check.


Designing company profiles, website, brochures to promote company 

Arranging meeting for Business Development Manager and  corporate customers 

Sending emails and contacting potential clients, introducing company deals packages  to them 

Contacting potential Clients by phone to promote company packages, including corporate sales. 

Undertaking any special assignments by Business Development Manager and Director such as generating reports about sales, material costs, expenses and other data.
2)
Assistant System Admin (2012 FEB-2013 MARCH)

Company: Maryam Memorial Hospital  Main Peshawar Road Rawalpindi 


Computer related inventory control & check.

Trouble shooting for Network 

Server Client (Domain)

Server 2003 maintenance 

Server 2006 Maintenance

Installation for new Nodes in Client base Environment

Updated for the software and Different Software,


Computer maintenance include Hardware & Software,

Installation for New hardware in network Installation for Cisco Routers 

Domain Configuration

Printer Trouble Shooting 

Antivirus Updates for whole of Domain  

Computer related inventory control & check 


Demand notifications for short coming item
3)
Assistant Manager I.T  2011 NOV-2012 JAN

Company: Stark Corporation Sadder Rawalpindi Cantt.   


Responded to customer enquiries through phone 

Provided consultation to the customers if required


Followed ups and updated information into the system

Assisted in filing, sorting, and archiving of document

Inventory for Computer Hardware,

Network Maintenance 

Hardware and software trouble shooting and maintenance 
4)
Educations

Bachelor In Information Technology   (2012)


University:Preston University H-8/1 Islamabad. 

Cumulative Percentage Average: 2.8 /4

Special features of the Bachelors 

Final year Project 


Electronic -Vehicle Taxation system 

Automated taxation system which include the register for new Vehicle 

Fine and penalties  calculations 

Bar Code Scanner Trigger Instances 

Vehicle Record 

Updating for records

Database management 

5)
ACADEMIC QUALIFICATION

Higher School Secondary Certificate (2006)


College:  Fauji Foundation College for Boys   New LalaZar Rawalpindi.

HSSCPRE-ENGINEERING            

Board       Federal Board.
Secondary School Certificate 


College:  Army Public School West ridge-III Rawalpindi.

Board           Federal Board
6)
CERTIFICATION


Cisco certified Network Associate (CCNA)2009  
COMSATS Institute of Information technology   CISCO Regional Academy Islamabad.


Microsoft Certified IT Professional (MCITP)2012

TEVTA RAWALPINDI

7)
Internship


 EXABYTE TECHNOLOGIES PAKISTAN( 2011)Junior Network Assistant (IT department)

 PTCL HQ ISLAMABAD. (2010)         SAP as internee at (ERP)
8)
Personal Tutor (2008 – 2013)


Assisted students in their mathematics and science subjects for college entrance exams.


Encouraged students to be independent learners.

Cambridge syllabus 
9)
Skills 


Excellent communication skills with team members and external parties. 

Timely resolution of critical matters.

Ability to take spontaneous decisions in pressure situation and to meet deadlines.

Excellent presentation skills.

Excellent Analytical skills.    

Telemarketing

Data Analysis
10)
Software knowledge 


Microsoft Office 2010 and 2007 Professional.

Microsoft Office Application such as Microsoft Word, Microsoft PowerPoint & Microsoft Excel, Adobe Photoshop


C++  & C# Html.Oracle 8I.Php. Wamp Server (Web site development)

Asp.Net. (Application programming)
11)
Personal Information 


Date of Birth

:
29 April 1987

Language 

:
English, Urdu, Punjabi, Arabic 

Nationality 

:
Pakistani

Visa Status 

: 
Employment visa

