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E DU C A T I O N
	Program
	Institution
	
	Year Completed

	Bachelors of Business Management
	         St.Philominas Missionary College, Mysore,  

                                     India
	
	2014

	XII (CBSE)
	Rani Public School , India
	
	2011

	X (CBSE)
	                Sree Narayana Public School , India
	
	2009


COMPUTER PROFICIENCIES

·  Knowledge of MS office suite (certified), basics of hardware and internet applications.
P R O J E C T S

         MRF Tyre Project: Organizational Restructuring


Change management impact on work force in an organization.

Implementation of new policies and compensation structure.
  CONFERENCES / SEMINRAS ATTENDED


International Symposium on Business Management 


Global seminar held in St.Philominas Campus to share the views and opinions of Business Management students from all over India and abroad. Various topics discussed including market dynamics, sales techniques, resources management and profitability methods. 
· Role of an HR Manager in an Organization

· Covering the full spectrum of HR activities including Talent Management, Succession Planning, Performance Management, Compensation and Benefits - Rewards, Organization Design, Change Management, Acquisitions, Mergers, and Legal Procedures

P R O F E S S I O N A L E X P E R I E N C E


Trade well, India          Sales / Admin Assistant – Part time    (Jun 2012 - Mar 2014)
· Responsible for office files management 

· Secretarial works to the Managing Director 

· Maintaining customer database

· Liaise with third party maintenance organization on office and residential buildings maintenance works  

· Draft correspondence, emails and faxes.

· Issue local purchase orders and Invoices.

· Accountable for customer payment receivables.
· Back office support to sales executives.

· Maintaining Customer Database. 
· Attending Customer Calls.

· High level customer service provided by prompt and quality responses  

· Resolve problems by liaising with staff and customers.

· Acting intermediate role in between employees and Managing Director

E X T R A - C U R R I C U L A R A C T I VI T I E S


Football



Represented St.Philominas College team in Mysore University sports fest between the period 2011-2014. 


College Football Vice Captain (2014). 

Cricket

House team captain (2013- 2014) 

Participated in various local tournaments & inter college tournaments.
PERSONAL DETAILS



	Nationality
	:
	Indian 

	Birth Date 
	:
	24-Jan-1993

	Gender
	:
	Male

	Marital Status
	:
	Single

	Languages
	:
	English, Hindi.  


