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	PROFILE 


I express my deep interest to become part, grow and excel with your esteemed organization, thus offering my candidature. I am a Master Degree holder in Commerce with Accounts/Finance professional experience of above 10 years which includes 2 years experience in Kingdom of Saudi Arabia.
	Educational and Professional Merits (attested By Consulate General of UAE )


·  Master Degree of Commerce : Mcom
· University        : Chhatrapati Shahu ji Maharaj University Kanpur, Uttar Pradesh
· Year of Passing : 2010
· Bachelor Degree of Commerce : Bcom 

· University            : Mahathma Ghandi University. Koyyatam Kerala
· Year of Passing   : 2001
· Pree Degree                                  : PDC- commerce
· University            : Calicut University.Calicut - Kerala
· Year of Passing   : 1998
· Secondary School Level Certificate : SSLC
· Board                   : Board of Public Exam –Kerala State

· Year of Passing   : 1996

	Software and Languages Proficiency


· MS Office with practical knowledge in companies Administrative works
· Tally ,Other Custom made software.
· Net work and Basic awareness of hard ware and Soft ware.

· Languages Read & Write 
 :
English,Hindi,Malayalam
· Languages Speak

:
English,Hindi,Malayalam,Tamil & ARABIC
	                                      Work Experience


· M/s. Sacindra Polymer Industries :- Trissur,Kerala- India.( A sister concern of Vajra Rubber Products Limited) A leading manufacturer of industrial rubber products and makers of various types of dies and moulds. Presently holding in the position of Accounts Manager since 05th November 2011
· M/s. Muthoot Finance Limited : India- the largest gold loan company in india, having its other 16 business divisions ( around 4500 branches in India and four branches at UK and Dubai) ) – 3.5 year service as an Asst.Audit Manager(06-02-2008 to 23-10-2011)
· M/s. East & West Trading & Contracting Est.- Kingdom of Saudi Arabia:-A Unit of AL Zulfan Group of companies in the area of trading ,contracting, catering ,hotel, Rent A Car services Etc.. – 2 Years Experience in the position of ACCOUNTANT(09-04-2006 to 02-12-2007
· M/s.Vajra Rubber Products Limited.-Trissur,Kerala-India:- The manufacturer and exporter of industrial rubber products ,catering the needs of various undertaking including Public Sector Companies in India and Space/Defense/Automobile organizations against specific orders- 4 year Experience in the position of ACCOUNTANT ( 15-07-2002 to 04-04-2006)
	PASS PORT Details


Passport Number : K5091076   Date of Issue : 12-10-2012
Place of issue        : COCHIN-KERALA-INDIA    Date of Expiry       : 11-10-2022

	JOB / Assignments Profile as Accounts manager in current position


1. Reports to Management 
· Profit and loss account and balance sheet of the business- every month review meeting
· Cash flow statement in monthly wise and Fund Flow Statement in Quarterly wise
· Report to management regarding the BR and BP in every week

· Preparation of Budget and projected P&L account and balance sheet 
· Weekly review meeting – to advice the management for the financial and Tax matters
· To update and implement  the new rules and regulations of Government department 
· The Secretarial works related the companies act.

· Supervise the pre ISO audit of the company.

2. Supervision of Accounting, book keeping, Auditing works
· Voucher creation and posting of journal entries of all transactions.
· Book keeping- registers of Outstanding, sales, purchase, stock, cheques  and Job work

· Monthly checking and analysis of soft ware data with manual data 

· Monthly Backup of software – tally and other important files

· Conduct Interim and Annual Audit of Accounts and inventory and take corrective action
· Compliance the various qurries from Government departments. 
3. Sales & purchase

· Purchase Order Processing – issue  work order 

· Sale Bill – processing with work order – dispatching documents preparation
· Follow up the bill receivable as per credit time  / c form receivables- each week intervals 

4. Banking:-

· Bank Reconciliation statement. Bills Payable ,OD renewal Activities
· Bank transactions like withdrawing and NEFT,TT etc.
5. Liaison office work relating to the Govt.Department Like- Sales Tax, Central Excise Customs and Service Taxes, Kerala Rubber Board ,Factories and Boilers Office, Labour Office and Local Govt Authorities
6. Salary –Pay roll

7. Updation of Income Tax, KVAT,WCT,Central Excise & Service Taxes ,labour rules.
8. Preparation of Office letters 

9. PLANNING and Take decision after consulting with GOVT Department for smooth running of companies day today affairs of Operations to avoid the penalties and expenses

10. Planning and report to Management regarding the fund management to improve the profit of the firm.
	Personal Profile


·  Date of Birth


:
 31-01-1981

· Gender



:
Male

· Marital  Status


:
Married

· Nationality


: 
Indian

I hope you will find my resume in line with your requirements and given a suitable post, I would like to assure you my devoted service towards the growth and development of the organization. Looking forward for the favorable reply from you.

   I hereby declare that the above given particulars are true to the best of my knowledge and behalf.
Place: Bur Dubai
Date : 










