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CV No: 1314006
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

CAREER OBJECTIVE

To make solid contribution in Accounts / Finance / Audit towards the organization I serve by bridging the gap between existing resources of the organization and its strategic financial objectives by adopting suitable strategies either on my own or as part of a management team with special emphasis on quality of service.

SUMMARY
· Have 2 years of experience in Audit / Accounts / Finance with reputed companies in Pakistan
· Professionally qualified with Associate Certified Chartered Accountant 

· Can efficiently work in computerized accounting environment & can handle Tally & MS Office Applications.

· Proficient in accounts & finance functions.

· Detail-oriented, efficient & organized professional with an extensive experience in accounting systems.

· Possess strong analytical & problem solving skills, with an ability to make thought out decisions.

· Resourceful in completing projects & efficient in multi-tasking.

· Have the ability to quickly identify problems as well as provide appropriate solutions.

· Energetic & self-motivated with a high degree of cultural sensitivity.

· Can work under pressure & meet deadlines
AREAS OF EXPERTISE

	· Planning and execution of the plans
	
	· Excellent Analytical Skills

	· Command over implementing internal controls
· Cost control
	
	· Good Interpersonal Skills

· Budgeting & variances 


experience
Audit Assistant, Hyder, Pakistan, March 2014- July 2014
Accountant, Hira Textile Mills Limited, March 2012- February 2014

Job Profile as Accounts / Finance
· Supervise & coordinate the Accounts division; ensure that all accounts responsibilities are handled efficiently and effectively.

· Presenting a true and fair view of the financial position of the company by preparing financial statements via, P&L Account, Balance Sheet and annual reports.

· Remain a main point of contact for financial related issues.

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Manage the day to day financial transactions of the company.

· Prepare monthly budget & maintain book of accounts in a computerized environment.

· Assisting annual budgets as well as conducting variance analysis to find out causes of deviation and undertaking corrective measures    

· Supervise the whole range of Accounts Payable, Receivable & Budget Preparation.

· Ageing of outstanding advances/receivables.

· Monitor Payroll and Management Reporting Activity.

· Prepare day to day bank transactions & day to day cash transactions reports.

· Responsible for daily funds position, receivables position & reporting to Finance Manager

· Handle cash management.

· Control petty cash; prepare render accounts of individuals & departments.

· Prepare Projected & Actual Cash Flow Statements.

· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Finalize Trial Balance with supporting schedules.

· Ensure effective fixed assets & inventory controls are applied.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Ensure continuous development & improvement of the procedures within the finance department.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.

· Conducting internal audits, physical stock taking & reconciliation.

Job Profile – Auditing

· Give opinion on the financial performance of the organization and the extent to which its obligations are met.

· Verify accuracy of information in the accounting records.

· Maintenance of system of internal control

· Daily vouching of transactions

· Checking the accuracy and authorization of documents

· Review of accounting and internal control systems

· Preparation of interim accounts and financial statements

· Preparation of interim reports for management

· Verify the assets & liabilities mentioned in reports in fact exist.

· Prepare financial statements & reports for senior management & statutory bodies.

· Assess the efficiency & effectiveness of the organization.

· Offer suggestions on improving the accounting system if required
Professional qualifications
ACCA



       

  :
Associated Chartered Certified Accountant (UK)
BSc. Honors in Applied Accounts     

  :
Oxford Brookes University (UK)

CAT



     

  :
Associated Chartered Certified Accountant (UK)

technical SKILLS

· M.S. Office Application

· Tally 9

· QuickBooks Accounting software

· Internet Browsing
· Knowledge of ERP Oracle
personal details
Date of Birth
:
17.05.1993
Nationality
:        
Pakistani
Visa Status
: 
Visit Visa
Language Known:
English, Urdu, Punjabi
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