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CAREER OBJECTIVES:
To secure a challenging and rewarding position in any field of Accounts and Administration, in a professional organization offering personal development opportunities and professional growth based on performance and to be an active participant in contributing to positive growth of the organization.

PROFILE:

· 7 years of experience in Accounts, Finance & Admin in UAE.
· 1 year of experience in India.

· Professionally qualified with a Master Degree in Commerce (M.Com).

· Proficient in computerized accounting software Oracle & Tally ERP
· Experienced in Accounts Operations.
· Preparation of Periodical Financial Reports.

· Possess strong analytical & problem solving skills, with an ability to make thought out decisions

· Young, energetic, Enthusiastic to work under pressure.

· Willing to learn and adhere to new policies & procedures
PRESENT JOB:
Designation

: 
SENIOR ACCOUNTANT
Company 

:
Al Barakah Investment & Holding Group Co. Abu Dhabi – UAE
Duration

:
From May 2014 to Till Date (Reason for leave-Company Amalgamation)
· Managing a team of Accounts Receivable and General Ledger Accounts.

· Preparation of all Invoices & vouchers & get approval from the Head.

· Ensure timely posting the all entries.

· Co-ordinated with month end closing Accounts.

· Client disputes handled and solve with correct path.
· Monitoring and update the status of the payment from Credit controller
· Revenue forecasting for Budgeting 
· Day to day banking activities and preparation of BRS.

· Man-days evaluation for cost control department

CARRIER PROFILE IN UAE:
Designation

: 
ACCOUNTANT
Company 

:
ETA Ascon Star Group of Company. Dubai– UAE
Duration

:
From Dec 2007 to March 2014

RESPONSIBILITIES OF WORK: 

· Handled the accounts up-to finalization independently.
· Prepare monthly Financial Statements and reporting to Management.
· Liaise with Internal & external auditors and implement the suggested recommendations.
· Preparation of Job wise profitability and work in progress report on monthly basis.
· Prepare Payroll processing to staff & workers.
· Managing and control of Accounts Receivables and Accounts Payables.
· Checking monthly statement of accounts from Vendors & Debtors.
· Monitoring the day to day financial transactions of the company
· Inter division reconciliation and issuance of debit notes.
· Check monthly Bank Reconciliation Statements (BRS) of all bank accounts.
· Handling & Approval of all petty cash accounts & office supply expense accounts.

· Verifying Purchase Orders and monitoring Procurement team.
CAREER PROFILE IN INDIA:

Company
:  JEGADEESH & JEFFERSON, Chartered Accountant, Cumbum, India



Designation  
:  Audit Assist with Accountant


Duration

:  Started My Career as an Audit Assistant for the period of 2006 to 2007.

ACADEMIC PROFILE:
· Master of Commerce (M.com)

Year of passing

: 2006
% of Marks

:  66

Name of the University 
: M.K. University, Tamilnadu, India.
· Bachelor of Commerce (B.com)

Year of passing

: 2004
% of Marks

:  50


Name of the University 
: M.K. University, Tamilnadu, India.
· Higher Secondary Course (H.S.C)

Year of passing

: 2001
% of Marks

:  75
COMPUTER PROFICIENCY:
· Accounting Software Knowledge –Tally and Web based Oracle Accounting package (Orbit-In house software) - Able to adopt different types of Accounting software.
· Sound knowledge in Microsoft Word, Excel, Internet, E-mail, Web Surfing.

CERTIFICATES:
· Diploma Certificate    
:   Tally 7.2
· Type writing                :   English (Senior Grade)
LINGUISTIC KNOWN:
· English
                   
· Hindi

· Tamil

PERSONAL INFORMATION:
Date of birth

:
03-06-1983
Sex



:
Male.

Nationality


:
Indian.

Marital Status

:
Married.
Visa Status


: 
Employment

Visa Expiry


:
06-05-2016 (Transferrable)
DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge.
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