[image: image1.jpg]


Gulfjobseeker - Executive Level CV No –1315026 

To get contact details of this candidate Pay Online

Copy & Paste this link in your web browser.

https://www.2checkout.com/checkout/purchase?sid=136427&quantity=1&product_id=323 

Or Call +97150-5905010 / +97150-4753686
CAREER OBJECTIVE:

Seeking a challenging position to apply my 4.5 years’ experience and skills in Healthcare billing and insurance follow up and Patient assistance to ensure effective functioning of organization work.
EDUCATIONAL QUALIFICATION:

Graduated in Bachelor of Science in Physics at St.Joseph's College of Arts and Science, Tamilnadu, India

Course Period: 2004 – 2007 ( Full Time Course )           Name of the University: Thiruvalluvar University
===============================================================================
CAREER   EXPERIENCE:

SOLUTIONS PVT.LTD ( Location – Chennai, India  )

Project: Healthcare Billing and Coding for Southern California Hospitalist Network (US Client).
Period: Feb’ 2012 to June 2014.
Role: Team Coach

Responsibilities:
· Bills Insurance carriers on behalf of the Healthcare Professionals ( Doctors ) by inputting billing information to database and initiating electronic transmissions as well as paper claims and following up the claims.

· Maintaining, Verifying, Updating and Retrieving the Data's (billing information) from the healthcare professionals for Prior Authorization as well as for billing purpose.

· Allocating, Maintaining and Updating accounts for Patient Demographics and their Insurance Information. 
· Analyzing Unbilled and denied Claims for continuous payment flow from the insurance companies and Patients.
· Prepares weekly and monthly reports of insurance billing by summarizing billings, adjustments, and revenues received.
· Resolves disputed claims by gathering, verifying, and providing additional information and following-up on claims.

· Check the Patient’s Insurance eligibility with the respective insurance companies.

· Send redetermination form to insurance companies for denied and under paid claims as well as for Retro Authorization.

· Provide training and Updates job knowledge to the co-staffs.
· Improves process performance by identifying problems and recommending changes.
· Resolves discrepancies in the process by examining and evaluating data and selecting corrective steps.
· Secures information by completing data base backups.

Medusind Solutions Pvt.Ltd ( Location - Chennai, India )
Project: Healthcare Billing and Coding for US Client

Period: Jan 2010 to Dec 2011
      Role: Client Service Executive
Responsibilities:

· Bills Insurance carrier on behalf of the Healthcare Professionals ( Doctors ) by inputting billing information to database and initiating electronic transmissions.

· Meets billing operational standards by contributing billing information to strategic plans and reviews; implementing production, productivity, quality, and customer-service standards; resolving problems; identifying billing system improvements.
· Maintains database by entering new and updated customer and account information.

· Contributes to team effort by accomplishing related results as needed.
Aircontrol Equipments and Systems ( Location - Chennai, India )
Project: Manufacturing Commercial Catering Equipments &Pollution Control Equipments
Period: Jan 2008 to Dec 2009            Role: Office & System Administrator
Responsibilities:

· Maintains continuity of work operations by documenting and communicating needed actions to management; discovering irregularities; determining continuing needs.
· Maintains office services by organizing office operations and procedures; preparing payroll; controlling correspondence; designing filing systems; reviewing and approving supply requisitions; assigning and monitoring clerical functions.
· Maintains records by defining procedures for retention, protection, retrieval, transfer and disposal of records.
· Maintains supplies by checking stock to determine inventory levels; anticipating requirements; placing and expediting orders; verifying receipt; stocking items; delivering supplies to work stations.
· Helps customers by providing information; answering questions.
· Systems Hardware Installation, Maintenance and trouble shooting.
COMPUTER SKILLS:        Proficient with Microsoft Excel and Word, Internet & Process related Application
ADDITIONAL TECHNICAL AND MANAGEMENT COURSE

Interdisciplinary Course in Commerce during college conducted by St.Joseph's College in the period of 2004-2005.
Honors Diploma in Computer Hardware and Networking & Diploma in Computer Application.
PERSONAL  PROFILE


Sex



:
Male


Marital Status

:
Married


Religion


:
Islam

Nationality


:
Indian
DECLARATION:

I hereby declare that the information furnished above is true to the best of my knowledge.

Place : 








