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Gulfjobseeker CV No: 1315752
To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
· To work in a competitive environment that would utilize my skills in a manner that enhances the productivity of the organization as well as my personal growth with the help of Diligence, Team Effort and Sincerity.
Job Profile

 6+ years of experience in A&D in the area of Logistics & Commercial functions. Responsible for Turnover, Inventory, Sales Office & Logistics Delivery Reliability.
Educational Qualification

	Sir No
	Degree/ Trade
	University / Board
	Year of completion.

	1
	H.S.C. (Science)
	Mumbai
	Mar-2004



	2
	Diploma in Mechanical Engineer.
	Mumbai
	July-2008



	3
	Executive- MBA
	Wellinker Institute
	Applied


	Sr No
	Experience in
	Location 
	No of years

	1
	
	Linux M/C Incorporation.
	06 Months.



	2
	Logistics (Siemens Ltd)
	A&D / OEC & Procurement
	1



	3
	Business Admin (Siemens Ltd)
	 R&D / Billing, Kalwa.
	5+



	
	
	
	


Professional Experience
Ltd —New Mumbai

 (Manufacturing Industry)
Logistics & Warehouse Procurement Engineer- Ops August 2008- July 2009

Order Execution:

· Booking of orders on SAP & sending order confirmation. Information to Sales & Customers about delivery status. 

· Interaction & follow up with Sales / Customers for order clarity, for clearance of Delivery Blocks & Road Permits. 

· Continuous interaction with sales to satisfy urgent requirements & aligning the same with vendors to ensure timely execution

Procurement:

· Review of MRP suggestions in SAP & placement of Purchase order through EDI for Imported products. 

· Execution of High Sea Sale orders & information to Sales / Customers of delivery status interaction with clearing agents & SAG for clearing of Goods wherever details from Germany are required

· Purchase Requisition are processed into Purchase order with delivery meetings the required delivery dates..

· Purchased order to be placed on Vendors for local bought out material.

· Interaction with Forwarding & Clearing agents, SAG for clearing of goods, wherever details from Germany are required or documents from Business Development are required 

Material Master Creation:

· Creation of New products in SAP thru YPMI. 

· Maintenance of Discounted & Substituted products in SAP

· Interaction with Business Development for new product masters in SAP

· Implementing Stocking policy in alignment with BD.  

Billing:
Before this department worked in Billing Section of A&D Logistics wherein looked after invoicing of MOTORS, logistics & Third party Suppliers.

Sales Business Administration -Ops  August 2009- till date
Handling entire Sales Accountant Receivable Work.

    Key Results:

Handling entire portfolio of Account Receivables (Debtors) of the company.

Raising Invoices as per received P.O. from customer.

Submitting invoices to customer once it is raised and verified via email and hard copy as per customer preference.

Taking acceptance of customer on receipt of invoices and also getting confirmation from them if the raised invoices are as per their requirement, approved and asking if they want any changes in it for approving our invoices.

Raising Credit Note and Debit Note as per as customer request if any over charges and under charges occurs. 

Co-ordinating with Bank and financial controller on daily basis to know the actual payment receipt from customer..
Chasing up with customer to get the payment remittance to know against which invoices customer have released this payment to ensure that payment should allocate against correct invoice.

Doing Payment reconciliation as per received document number and on the basis of customer confirmation. 

Doing Reconciliation at the month end and forwarding the updated statement of accounts to all customers
· Set-up new customers in the SAP system.

· Doing pricing as per the current rate on the particular product.
· Prepare purchase orders
· Handling intercompany payments and raising intercompany sales orders.

· Running invoices for intercompany on weekly basis and handle the reconciliation.

Preparing balancing report of our sub ledgers on daily basis to check all payment are flowing throw concentration account and look for the difference in sub ledgers
· Controlling Functions: Goods in Transit: The ICC Invoices that could not be booked due to discrepancy in prices or Quantity.

· IR / GR Controliing.

· Forwarding  the order for booking & timely maintaining the OV report.
· Doing follow up for Turn Over & expediting the delivery from Germany.
· Knocking Off of Open Advances of Third Party Import Vendors

· Processing of Payments for Local Suppliers & Advance payment for Third Party.

· Following up with Bangalore Accounts for payment related issues.

· Review of Outstanding statement of Third party vendors.

· Regional communication pertaining to Bill of Entry clearance.

· Member of Continuous Improvement Activity group for improving warehousing process. at Bhiwandi.

· Review of Material Turnaround time.

· Processing of Bank Guarantee & follow the same with customer.

· Follow up for Turn Over & doing the target for Department on time.

· Handling the order execution & dispatches on time.

·  C- Form collection from the customer or vendor & reducing the company reliability      
· Local material booked & billed the same at the time of dispatches.

·  Collection of money from the customer & the same is deposited in our  Laxmi system.

· Purchase order booking for local material through SAP.   
Taking UOV report monthly & regularly follow- up for turn over

Worked with senior Accountant to maintain Books of Accountant, Bank Reconciliation, Payroll, develop orientation, Over time records. Manage leave-of-absence programs and personnel records.
Key Results:

Directs the maintenance of ledgers, journals, accounts receivable, revenue depreciation, cost, property, operating expenses etc.

To monitor all the invoices, purchase order, cheques clearance.
To maintain the file as per the day to day transaction.
Sending monthly and weekly reports to Manager. 

Directs installation and maintenance of accounting, timekeeping, payroll, inventory, property and related procedures and controls.
Directs and participates in cost analysis and rate studies. This includes scrutiny of inventory of investory costs, charges from banks/agencies/service providers, cash vouchers, supplier bills, utility bills (Phone/electrical/mcd etc.) etc.
Directs internal audits involving review of accounting and administrative controls.
Review any contracts before they are signed.
Awards and Recognition

· Awarded from Germany as Compliance Officer.
· Awarded from Germany for controlling the cost of products.
· Awarded from Germany for completing the training programme on Contract, Risk & Claim Management in Projects..
· Always recognized within top 5 team leader performer of the Business Unit.
Interpersonal Skills
Good communication, professional approach, excellent team player, good presence of mind, good grasping power, spontaneous attitude and always known for high level enthusiasm towards work.

Personal details

Date of Birth
:
07th September, 1986
Nationality 
:
Indian

Language Known
:
English, Hindi, Marathi & Urdu
Marital Status
:
Married
My resume is a good and definitive summary of my background and work experience. I would like to arrange a mutually convenient time for a meeting during which we can further discuss your current anticipated openings. I can be reached at my contact number indicated above. I would be happy to make myself available for a personal interview at your convenience.
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