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Career objective:  

Seeking a position in accounts department where extensive experience will be further developed and utilized.
Experience:

Mother dairy products Hyderabad, June 2013 – Aug 2014
Accounting Assistant
· Managed accounts payable, accounts receivable, and payroll departments.

· Generated budgets and forecasts on a quarterly basis and presented to the management team.

· Reported on variances in quarterly costing reports.

· Prepared annual company accounts and reports.

· Administered online banking functions.

· Reduced credit period from 90 days to 60 days.

· Managed payroll function for 20+ employees.

· Monitored and recorded company expenses.

Education:

MBA in finance
Mesco College Of Engineering & Technology, hyd,  2011– 2013
BBM 
Mesco Degree College, hyd, 2007-2011

DIPLOMA IN PGDCA 2009, GNR computer education, hyd
Computer skills:

1.
Accounting packages
:
Sap Fi /Co,








Tally 9.0, 7.2.


2.
Ms-office (word, excel, PowerPoint).


3.
Operating system

:
windows 7/8/vista/xp/2000/98/server.


4.
Technical skill

:
computer assembling








 & dissembling, software 








Installation
& operating 








System installation.
Hobbies:
Playing cricket.

Playing video games.

Personal Profile:-
DATE OF BIRTH

:
17-12-1989

SEX



:
MALE

LANGUAGES KNOWN
:
ENGLISH, HINDI & URDU.

Date:

Place:










