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CURRICULAM VITAE
Objective: To work towards achieving the greater success in my career through hard work, consistency and the ability to work with others to achieve organizational goals, aims and objectives.
Personal Information:

Sex



: Male
D.O.B



: 06-08-1978
Marital Status


: Married 
Language Proficiency
: English, Hindi, Kannada & Tamil
Driving License


: UAE
Work Experience of 16 Years in the field of Import, Export and Warehouse management & Sales co-ordination.
Worked as “Logistics Executive” for “WGT General Trading LLC – Dubai”, since February 2012.

WGT is a company, which is composed of four offices around the world. WGT General Trading, LLC has been established in 2011 in Dubai as a head office for all other WGT operations in Hong Kong, Germany, and USA.

The company offers wide variety of products and services such as Mobile Phones, Notebooks, Network Accessories, TV, Camera, Watches, Fashion accessories such as bags and shoes and many other products to satisfy the customer needs.
JOB RESPONSIBILITIES:

· Oversee delivery of Import & Export through a combination of internal staff and external service providers.
· Develop and maintain import, export & permitting end-to-end process to include: shipment request, shipment preparation, shipment handling, and shipment receipt.
· Proactively meet with sales & purchase department on a regular basis to gain early understanding of needs. Continuously manage their expectations and monitor satisfaction levels for services. Identify future service needs with input.
· Oversee, evaluate, develop, and deploy all necessary communications and training to staff.
· Collate figures and statistics, producing reports for management.

· Prepare for audits and respond to audit findings.
· Regularly review and maintain import and export valuation model.
· Periodically assess Import Export and Permitting Compliance processes to identify problem areas, generate potential solutions and services, and make changes to overall services.
· Maintain records and documents in compliance with all the necessary customs regulations and formalities.
· Customs clearance of goods through Dubai Trade’s Online Clearance services (Mirsal II).
· Continuously gain knowledge of the changes and the developments in the Dubai Trade portal through regular training programs organized by the Dubai Trade.
Worked as “Logistics Executive” for “Excel Industry Co LLC”, Ajman, UAE from November 2008  – December 2011.

EXCEL is a private company, ISO 9001 -2000 (TUV Germany), & also Accredited to ASME Standards (American Society of Mechanical Engineers). Excel being registered in the United Arab Emirates, mainly operating as a well-known specialist manufacturer and a turnkey contractor with offices in Dubai, Sharjah, Ajman & Hamriya FZE and a branch operating in North America..



· Oversee delivery of Import & Export through a combination of internal staff and external service providers.
· Develop and maintain import, export & permitting end-to-end process to include: shipment request, shipment preparation, shipment handling, and shipment receipt.
· Proactively meet with sales & purchase department on a regular basis to gain early understanding of needs. Continuously manage their expectations and monitor satisfaction levels for services. Identify future service needs with input.
· Negotiation & nomination of freight forwarders for both air and sea shipments.

· Negotiation & Nomination of Flat Rack and RO-RO shipments.

· Interacting with foreign suppliers for the deliveries.

· Identification and Approval of Duty Exemption through Ministry of Finance’s online services for specific products.

· Customs clearance of goods through Dubai Trade’s Online Clearance services (Mirsal II).

· Vessel/Barge Negotiation and nominations.

· Negotiating and Ensuring Marine Insurance cover for all the shipments.

· Managing complete road transportation operation of the company.

Achievements: 

· Negotiation, Nomination and Clearance of Pleasure Craft, Special Utility Vehicles.

· Initiated an amicable allowance scheme for the trips enabling smooth operation of Transportation department.
Worked as “Logistics Executive” for “Clivet TF Air Systems Pvt Ltd”, Bangalore, India from July 2005 - October 2008
CLIVET is a leading European HVAC company, manufacturing comprehensive range of HVAC Products. It is also a member of EUROVENT Certification, one of the most stringent certification norms in world. CLIVET TFA is a Bangalore based company having office and factory setups in joint venture with M/s CLIVET SPA, Italy..
· Preparing various international shipping documents such as declaration documentation in accordance with a foreign country’s import/export laws, packing lists and shipping invoices.

· Collate figures and statistics, producing reports for management.
· In regular contact with Freight Forwarders, communicating cargo despatch information.

· Work closely with customers to ensure all deliveries are prepared in accordance with the customer’s requirements and all documentation is prepared correctly.

· Providing strategic logistics advice internally to ensure the most cost effective modes of transport are being used to meet delivery deadlines.

· Resolve any issues, which could result in the shipments being delayed as well as manage both internal and external customers if delays do occur.

· Maintain good relationships and to also help develop partnerships on behalf of the company.
· Maintain both administrative and accounting records on behalf of the company, which is in accordance with company policy as well as observing import/export laws.
· Maintain complete documents in accordance with the customs laws and central excise rules in India.
· Manage and implement smooth warehouse operations incoming and outgoing system through computerised administration and retrieval systems (ERP system) 
Worked as “Sales Co-ordinator” for “PMS Engineers”, Bangalore India from March 2004 – June 2005.
PMS Engineers is an importer and distributor of TIMKEN Make Bearings.

· The management of all logistics matters with reference to both import & export.
· Ensure the safe receipt, storage, retrieval and timely despatch of goods.
· To manage all tax exemptions application with the related authorities 
· Identify all areas of improvement and maximize productivity
· Prepare and manage the logistics system to optimize time management.
· Work closely with the appointed freight forwarder and shipping agents for most accurate and preferred quotes and destinations. 
· Manage and implement smooth warehouse operations incoming and outgoing system through computerised administration and retrieval systems (ERP system) 
· To implement and maintain complete detailed warehouse materials identification
· Creating and implement a proper materials transfer system 
· Prepare daily, weekly and monthly reports and statistics on the stock in the organization. 
· Billing & Payment follow-ups

· Central Excise Documentation and records maintenance.
Worked as “Sales Co-ordinator & Sales Assitant” for “Nisiki Technologies Pvt Ltd”, Bangalore & Pune, India from January 1997  – Mar 2004.

Nisiki Technologies is an importer and distributor of NMB Bearings (World’s No.1 Miniature Bearing manufacturer with a market share of over 70%).

· Warehouse In Charge.

· Inventory Management

· Assist in developing and implementing annual and quarterly Sales and marketing plans and activities that support the company’s strategic goals and objectives.

· Provide input into annual sales planning, events, activities, resources and budgets.

· Ongoing coordination of vendor / partner briefings, meetings.

· Building, developing relationships with vendors/partners/customers.

· Oversee delivery of Import & Export through a combination of internal staff and external service providers 
· Negotiation and nomination of freight forwarders.

· Preparing Bills & payment follow-ups

· Central Excise documentation and records maintenance.

Additional Qualification:

1. Computer Basics -MS office: Word, Excel, Power Point, Internet,.
2. Basic computer networking knowledge.
3. Helped in the development of inventory management software for Excise related stocks (In India).
Combination Subjects:
PUC

: Physics, Chemistry, Mathematics and Biology.
Diploma
: Logistics Management.
Academic Record:-

	Qualification
	Institute
	Year of passing

	S.S.L.C
	Sri Vani Education Centre, Bangalore
	1994

	II P.U.C
	Sri Vivekananda Pre-University College
	1996

	Diploma
	Indian Institute of Business Management (Correspondence)
	2009


My Strengths:
 Active, Hard Working, Fast Learner, Dedicated.

