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    Excellent skill with consistent work exposure in Logistics Industry. Competent to work successfully as part of a team or as an individual; able to lead and motivate the team to achieve operational objectives and adept in using proactive & optimistic approach to any given situation. Quick learner and dedicated professional who can perform well under work pressure, handle multiple priorities with good problem solving, analytical, convincing, organizational, communication and interpersonal skills.
STRENGTHS
Outstanding Exposure in Logistics & warehouse Operations

Multiple language fluencies and exposure to foreign cultures

Proficiency in Computer Applications

Enthusiastic, Self-motivated and Hardworking 

EDUCATION
	Bachelor of Education-BEd(Commerce)
    2008

	Mahatma Gandhi University, India

	Scored 60% of marks in total & 67% marks in optional subjects. Elective subject-guidance and counseling (60% marks Scored)


	Bachelor of Commerce-B.Com With Computer                                                       2004

	Mahatma Gandhi University, India

	Scored 68% of marks in total & 70% marks in Accounting subjects. Elective subject-Cost Accounting (65% marks Scored)

	Master of Commerce-M.Com                                                                                   2006

	Mahatma Gandhi University, India

	Scored 68% of marks in total & 70% marks in Accounting subjects. Elective subject-Cost Accounting (65% marks Scored)



CAREER SNAPSHOT
	Assistant Accountant                                                                  From June  2013 to till the date 


	Kerala State Wakf Board

    Kerala state wakf board is regulatory authority. The general superintendence of all wakf in the state shall vest in the board and it shall be the duty of board to exercise its power as to ensure that the wakf under superintendence are properly maintained controlled and administered and the income thereof duly applied to the objects and for the purpose for which such wakf intended.
   


	Accountant                                                                                   From July 2011 to Jan  2013


	Indus Motors- Kerala,India

                  Indus Motor Company Private Limited, (trade name, Indus Motors) is the top ranking Maruti Dealer in India. The Company having its registered office at Indus House, Chakorathukulam, Calicut and Corporate Office at Thevara, Kochi was incorporated on 11th July, 1984. The business life of the company is started by starting their first Dealership in Calicut in the year 1986. The sale of Maruti vehicle is soundly boosted by marketing intelligence of the Indus Motors. Indus maintains the No. 1 dealer position continuously for the last five years. Based on the recent business reports, the company delivers one Maruti Car in every 13 minutes. 


	Warehouse Supervisor 
                           From 2008 November to 2011 April


	International Maritime LLC –Dubai, UAE

   Founded in 1980, with a vision to create a Dynamic Logistic entity to serve the entire Middle East region, IMA offers a complete suite of services from Airfreight, Sea Freight, Road Transport to niche services like Project Management, Transshipments, Supply Chain Merchandising and 3PL/4PL services. The company has built a strong presence across the Middle East with fully owned offices in Dubai, Abu Dhabi, Qatar, Kuwait and Saudi Arabia as well as a joint venture office in Oman. In addition, we have offices in Algeria and India as plans are underway to include Bahrain, Jordan, Iraq, Syria and Iran into its operations network.



	Assistant Accountant                                                                     From Feb 2008 to May 2008
                                                                

	VM Higher secondary school- Kerala,India


PROFESSIONAL EXPERIENCES
Assistant Accountant    - Kerala State Wakf Board

· Registration, assessment, correspondence of files relation to the wakfs
· Take necessary steps for the collection of arrears and issuance of revenue recovery certificate.

· Prepare monthly statements as to the number and amount of assessment made, the number of statements of accounts received the number of showcase notice issued, the number of revenue recovery requisitions issued and the number and amount of contribution collected for every month

· Responsible for the accuracy of the assessment made
· Deal with inspection and audit of accounts of the wakf
Accountant/ Cahier - Indus Motors Pvt Ltd- Kerala,India
· Preparing Invoices and follow up to client for Payment received.

· Calculating perks and allowances.

· Preparing vendor’s payment and vendor’s reconciliation.

· Preparing MIS report.

· Responsible for updating account records and book keeping.

· Maintain General Ledgers.

· Responsible for documentation.

· Responsible for preparing records of financial information.

· Prepare the production's accounts and process payments.

· Maintaining in petty cash.

· Responsibility to contribute for a safe and secure production environment

· Ability to conduct an assessment of risks in the workplace.
Warehouse Supervisor- International Maritime LLC –Dubai, UAE
· Receiving inbound shipment and verifying the shipment with supplier invoice.
· Preparing tally sheet for inbound shipment and provide necessary information’s as per operation team requirements.
· Coordinating with various customers such as local and foreign and providing required information.
· Coordinating with operation department for out bound shipment (AIR, SEA) and initiating without any fail.
· Following instructions which I received from management and performing without hesitation
· Ability to work computerized environment such as email, internet,MS office, 
· Have excellent experience in WMS (warehouse Management System).
· Have excellent experience in data entry works.
· Preparing goods receipt note (CRN) in WMS system and sending those reports to various
· Customer with updated stock report.
· Maintained store facilities to ensure smooth functioning – Made arrangements and placed orders      for new stock and supplies whenever necessary

· Responsible for upkeep of various appropriate records of materials received.

· Received deliveries of new equipment and ensured that all the supplies were in proper order – Stored the supplies and items received in their designated place to avoid time wasted searching for items and general confusion.

· Issued supplies as per the demand of the clients and maintained records of payments.

· Maintained the budget of all the expenditures incurred and presented same to store managers.

· Reported to store manager on a regular basis regarding the need/demand of items so that the  future orders could be placed accordingly.

· Monitored the functioning of store equipment and reported problems and failures to the senior supervisor.
Assistant Accountant–VM Higher secondary school-Kerala,India

· Maintain day to day books of Accounts in Tally, 

· Maintain Bank Reconciliation Statement and Reconciliation of Debtors & Creditors, 

· Maintain Internal Audit: Store And Accounts Book, 

· Maintain Journal Entry Sale, Purchase & Exp Invoice, 

· Maintain of all type Accounting vouchers entry,

· Preparing P&L and Balance sheet

· Maintain and update office files, inventory, mailing lists, and database systems 

· Collect information needed by the office staff or supervisors 

· Communicate with customers and other offices as the need arises 

· Proofread and organize records, reports, and documents 

· Arrange for the repair or troubleshoot of office equipment
OTHER TECHNICAL EXPERTISE
DPCA-Diploma in Professional Computerized Accounting (Tally,MS OFFICE). 

         PERSONAL INFORMATION
	Birth Date
	30 April 1983

	Religion
	Islam

	Nationality
	India

	Marital Status
	Married

	Driving License
	India

	Height / Weight
	170 cm, 75 kg

	Languages Known
	English, Hindi, Malayalam, and Tamil.

	Hobbies
	Sports, reading, music and movies



