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Objective

To obtain a responsible and challenging position in a Reputed Organization, which will enhance my initiative, motivation, analytical & managerial skills and to make full use of my education and experience in the field of Logistics and Accounts.


Strength: 

1. Dedicated, motivated punctual and self-confident.
2. Comprehensive understanding and working ability within an office environment
3. Ability to handle the work assigned in panic situations and crisis management.


Educational Qualification
	Date
	Degree
	Division/CGPA

	2009-2011
	B.Com (IT)
University of Punjab 
	1st

	2006-2008
	                D.com
Govt.commerce college
	2nd

	2005-2006
	         Metric (Science)
Municipal model high school, Gujrat

	2nd




I.T Qualification

Diploma in Office Management

MS Word, MS Power Point, MS Excel, MS out Look

Experience	 

· Work as a TELLER at ALLIED BANK LTD 
           (Since March, 2012 to September, 2014)


Achievements

· E-certificate of completion (Awareness program on AML/CFT

· E-certificate of completion (Clean Note Policy)

· Certificate of completion (customer services)	

· Certificate of completion (T-24 Trainings)
		


Personal Details

[bookmark: _GoBack]Date of Birth	         :	25-December-1990
Nationality	         :	Pakistani
Religion	         :   Islam
Marital Status           :   Unmarried
Languages Known   :   English, Urdu and Punjabi
Visa status               :   visit visa
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