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OBJECTIVE

I seek to work in your organization in the capacity of Accountant, financial analyst and apply my professional expertise to the benefit of the organization. It is worth mentioning that I hold a Master in Business Administration degree in Financial and Accounting. I have also worked with The Bank of Azad Jammu and Kashmir for two years and during this period, I have attained a promotion and cash reward. Till this date I have been able to meet the expectations of my seniors and hopefully would continue to do so, during my service with your organization.
EXPERIENCE
March 2013 - Oct 2014

Finance Officer,   
  The Bank of Azad Jammu And Kashmir 

(Azad Kashmir)

It is fully owned and operated by government of Azad Jammu and Kashmir. It has more than two thousands employees.

Responsibilities:
· Establish and maintain cash controls and monitor cash reserves and investments.
· Ensured timely resolution of customer queries and improving customer service level
· Ensured transactions are properly recorded and entered into the computerized accounting system.
· Reconciliation of office accounts, fund transfer and opening of accounts
January 2012 – March 2013

Assistant Accountant,    Usman Carpet House Luxury Oriental                 (Lahore, Punjab)
USMAN carpet house premier manufacturers and exporters of hand knotted Pakistani/Afghani Rugs. It has approximately more than 55 staff members.
Responsibilities:

· Monthly management account preparation, production of profit and loss and to complete sales invoices and reports.
· Preparation of the Accounts Pack for review
·  Posting and balancing pretty cash, daily bank receipts and weekly wages.

· Post financial data to appropriate accounts in an automated accounting system. 

Voluntary Work 

Sundas Foundation                                  (Lahore, Punjab)

· Handled Marketing, Blood donors and charity Funds

· Assisted in the financial Matters
ACHIEVEMENTS
· Certificate of Entrepreneurial Summit 2010 as a part of competition held in University of Central Punjab, Lahore. 

· Certificate of excellence Voluntary services from SUNDAS FOUNDATION (Lahore, Punjab)

· Certificate of Volunteer services from university of central (Lahore, Punjab)
DEGREE PROJECTS


· Done research project on account receivable management (Pharmaceuticals sector) 
· Completed the project as an assignment of financial marketing services on Barclays Bank Pakistan Limited
EDUCATION
2008-2012   Masters of Business Administration with emphasis in



  Finance and Accounting


  University of central Punjab (Lahore, Punjab)

      2006-2008
  Bachelor of Commerce, Accounting & Economics




  University of the Punjab (Lahore, Punjab)

· INTERCULTURAL AND TECHNICAL SKILLS
· Competent in written and spoken English.
· Observable abilities of leadership, teamwork and communication.
· Obtained Diploma in Microsoft Office (2010) 

· Diploma in Accounting Peachtree (2007) 
· PERSONAL INFORMATION
· Nationality: Pakistani (Azad Kashmir)
· Date of birth: 02 May 1989
· Passport No.: DC1857851
· Visa Status: Visit Visa (Expire on 16.11.2014)
