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 CAREER OBJECTIVE
· To use my academic knowledge ethically in your high esteemed company with constant innovation and skill up gradation in a team environment which fosters professional growth.
PROFESSIONAL CONSPECTUS
· Efficient in maintaining good communication with customers and employees.
· Technically knowledgeable, yet highly self-motivated to learn new concepts.
· Expertise in communication skills.
· Ability to meet deadline and work under pressure.
· Organizing, Planning, and Prioritizing Work.
CAREER GROWTH

6 years Experience in Accounts and Finance with Manufacturing, Trading and IT Distribution.
2Years 8 months working Experience in SAP Business One Version 8.81 PL. 08
· Technologies Pvt. Ltd. Bangalore                                                                               

               
Account Executive                                                                              From: 28-Jan-2012 to 07-10-2014                                               
                 Inflow Technologies Pvt., Ltd. focuses on technology enablement and distribution of information management and communications products, solutions, and services.
· Globe Trading Agency Ltd Dubai – United Arab Emirates                                             

              
    Account Executive                                                                               From: 14-Sep-2010 to Sep-2011Globe Globe Trading Agency Limited involved in the business activities of general trading in textiles and garments, franchising, retail and corporate uniform supply.
· Himatsingka Linens (A division of Himatsingka Siede Limited)                             

                  Account Assistant                                                                                From: 15-July-2008 to 30-Aug-2010 
The Himatsingka Group focuses on the manufacturing, retailing and distribution of Home Textile products.

ROLES AND RESPONSIBILITIES

Job Profile:

· Final Accounts & General Ledger A/c:- 

A)  Perform/review bank account reconciliations

B)  Reconciling the Intercompany Accounts.
C) Maintenance of daily bank transaction reports & overseeing a balance in outgoing & incoming funds.
D) Assisting in audit activities and Managing Internal & Statutory Audits.
E) Weekly Ledger review and correction.
F) Assisting Manager in finalisation of accounts.

G) Month end activities (calculation of Provision, Depreciation, salary and other accrual entries.
H) Asset Manage.

· Accounts Payable:-
A) Bills Accounting, handling Local and Foreign Vendor payments.
B) Responsible for checking the accuracy of AP Booked and timely payments to all the Vendors.

C) Reviewing invoices and checking the requests of the same so as to avoid any errors, 

D) Vendor Account reconciliation.
E) Responsible for accounts Payable and reporting (Aging wise Report)

F) Overall Control of Payables of the Company.
G) Working on the enquiries of vendors and providing them with necessary details.
H) Calculation of forward cover requirement.
· Accounts Receivable:-

A) Raise the Client Invoice.  

B)  Debtors Account Reconciliation.
C)  Responsible for accounts receivable tracking and reporting.

D) Communicate with external clients, providing timely response to questions and inquiries

E) Month-end-closings with a main focus on accounts receivable functions.

C) Reconciliation of the Customer's ledger accounts.
      D)  Verification of Monthly sales & collection Report of the company

· Taxation:- 

A) Responsible for Calculation and Timely Online Payments of Service Tax, eTDS and VAT.
B) Preparing the summary for Annual VAT return.
C) TDS monthly payment and quarterly return.
· MIS:-

A) Vendor and Client outstanding ageing report.
B) Monthly Sales and Purchase report.
C) Monthly Inventory/ Stock statement.
F) Forward cover utilised and outstanding report.

D) Various Schedule.
F) Preparation of report for Budgets and Funds Management.
SCHOLASTICS

	COURSE/Year
	INSTITUTION
	BOARD/UNIVERSITY
	AGGREGATE MARKS

	Bachelor of Commerce in Financial Accounting and Auditing 2007 to 08
	Bhandarkar’s college
	UNIVERSITY OF MANGALORE, Mangalore, Karnataka – India
	58.23

	II PUC (12th)
	Dandathirtha P U College-Kaupu – Udupi
	Dept. of Pre – University Education, Karnataka
	62.5

	SSLC (10th )
	Stella Maris High School 
	Karnataka Secondary Education Examination Board
	43.52




· ACCOUNTING PACKAGES: 

· SAP Business One Version 8.81 PL. 08

· BUSOFT

· Tally 9
· IT SKILLS: MS Word, MS Excel, MS Power Point, Internet & outlook.
PERSONAL VITAE

Date of Birth 


: 
11-01-1987

Nationality


:  
Indian

Gender



:  
Male

Languages Known
:  
English, Hindi, Kannada and Konkani
                   Passport Detail            

                   Place of Issue              :     Bangalore, India
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To interview this candidate call 971505905010


Or email us back filled up Vacancy Form


�HYPERLINK "http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc"��http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc�














