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http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
CAREER OBJECTIVE
To be employed in a challenging and growth oriented organization, to dedicate myself to the employer and fulfill the goals of the organization by achieving all assigned targets , to continuously acquire and develop and apply new skills through practical experience.

PROFESSIONAL EXPERIENCE
 Worked as Medical Finance Officer in, DOHA, QATAR for 13 months (23/6/13 to 23/7/14)
Job responsibilities

· Handling Credit Transactions of the company.
· Receiving money from the Creditors.
· Responsible for doing reconciliation statements for the company.
· Responsible for handling Credit billing.
· Preparation of monthly accounts.
· Preparing quotations for all the clients 

· Preparing a daily business report.

Nine months as Administration Manager cum Accountant in MAKS SATELLITE MEDICAL CENTER. 

Job responsibilities

· Performed multitasking. Conduct bookkeeping, purchasing, accounting, inventory control, and clerical/administrative functions.
· Served as a bookkeeper, Assist with budget preparations, handle accounts, make bank deposits, maintain ledgers, pay bills, prepare financial statements and   reports.
· Purchase materials and equipment for departments.
· Application/renewal of company license(s), permits registration, filing of applicable Taxes and employee NSSF, Chamber of Commerce and other legal company matters, etc.
  academic qualification

Post graduation
                                 Master of Business Administration, 2011

    Specialization: Finance & Marketing

                                 SRM School of Management,

                                 SRM UNIVERSITY, Chennai.
                                 UNDER GRADUATION 
               
    B.com (CA), 2008 

                                 Bachelor of Commerce, Computer Application, 2005-08 

                                 Madurai Kamaraj University, Madurai, Tamil Nadu.
                                higher secondary
                                XII, 2005 Higher Secondary Board.

                                Jaybees College , Pallikkulam,  Kannur, Kerala.

 HIGH SCHOOL
 Kerala state board of education (P.P.H.S English School Pappinisseri)

CERTIFICATE OF PARTICIPATION

· Participated in TALENT DAY as EVENT COORDINATOR in SRM School of Management.

· Participated as a student delegate in the SRM-Ascent HR Forum in   SRM UNIVERSITY.

· Participated in I-SAGE’10 a National Level Management Meet in SRM   School Of Management.
STRENGTHS AND EXTRA SKILLS
· Presentation and communication skills

· Single minded, ability to work under pressure and cultural diversities

· Honest, hardworking and highly committed
 COMPUTER PROFICIENCY
· Familiar with Windows XP/2003 Server/Vista/7

· Tally

· Peachtree

· SPSS

· MS Office
 ACHIEVEMENTS
· Appreciation certificate from G’ sons Apparels PVT LTD for       providing good research information for their client firm

· Creative analyst of business crisis (won prizes for crisis management   event in intercollege management  fest)

· Innovative business strategist (won best innovative service launch in  college management fest)

Languages known
· English

· Hindi

· Malayalam

· Read and Write Arabic
· Tamil
REFERENCE
· Shall furnished upon request
DECLARATION
      I hereby declare that above information are true and correct to the best of my knowledge and belief and assure my best service.
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Nationality:	Indian





Date of birth:	10 - 05 - 1988


Religion:		Islam


Blood group:	B -ve





Marital status:	single


Visa Status: Visiting Visa


























