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APPLICATION FORM - NEW REGISTRATION

NOVEMBER-2014

IR 2014 |vNo/ B[ 84/[7/

Rer

| Date 03

Profile Score

Profession / Specialty

Aeccoontant Pssistant

Industry / Projects

Aecoomts = /Ban lere =y — ;‘/"nm @

Nationality iﬂa&an Plagk’ot Birth / City of Origin | /) L/?/W

Gender ='Male o Female Marital Status o Single erMarried © Separated
Religion X i{A‘kr Birth date ( DD-MON-YEAR) 22 -0 7' / 9 79
Languages Mother Tongue N)ALAJAY Jr1 | Other Languages &6/‘3‘/’ L ///npl«'

Qualification Q com)

Gulf Experience

_4 Years & Months

Total Experience

4 Years Months

Gulf Driving License

o Yes Mg

Do you have own car?

o Yes odNo

Visa Validity Date

D30 M IJZ Y20/4

Visa Status pVisit o Employment o Student 0 Dependent

Employment Status

o Employed back in Home Country

o Employed in Gulf

eTob Less-Unemployed

Last Salary Drawn

Last Salary Verified

o Offer Letter o Contract

Expected Salary

VR I0ooo
AED 2500

= Salary Increment Letter

= Pay Slip o Statement

How much notice period you will need to join new position? w@Can Join Immediate o 1 Week o1 Montha

Do you have any kind of health condition which can hamper you to perform your duties? wFit to work © Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay? afo o Yes.

Do you have any kind of civil or criminal cases pending against you in any courts? w'No o Yes

What is the reason for your Job Search? (Re //f’f (*a 750)/

How many jobs you have applied so far?

570

How many interview calls you have received so far? Q

What is your talent? Describe in detail. T hove Y

Knpwilecze in Ascounss

9 also /%wa co»ygd;m &L/l lUke g @%//(/g 3 7@(@ et
Fast tupuny iy 24l A
PCL Certificate Gulf Experience / High Academic Scores - Mark Sheet I Worked 2+ yrs with employer I

Fitness Certificate Gulf / Intl Driving License

Post Graduate & Above Education

/ Promoted in Previous Job

IT Literacy ’ Arabic Proficiency On job Training Certificates Awards or Appreciation
IELTS Proficiency Experience Verified /
Bonus Score r + Gulf Score / + Education Score L + Experience Score 2

Based on documents verified by our HR Assistants the candidate has achieved total score points of

= Total Score

To Interview this candidate please contact Gulfjobseeker.com Office Phone

No 04-3970978






Objective
To obtain a challenging position in a reputed institution that would allow me the opportunity for growth and become an asset to the firm by utilizing all my skills, qualification and expertise to the optimum level.
Work Experience
Accountant / Audit Asst (2005-2006)

Chartered Accountants,  Kollam, India
· Working with a team of auditors in auditing various government undertakings, nationalised banks, public and private firms
· Examining client accounts and financial records

· Collecting and interpreting figures

· Asking questions and discussing finances with clients

· Checking and inspecting the accuracy of accounts receivable and payable ledgers

· Verifies assets and liabilities by comparing and analyzing items and collateral to documentation.

· Analyze and evaluate the accuracy of accounting systems and procedures

· Preparing reports, commentaries and financial statements.
Accountant Assistant. (2006-2010)

Reputed Firm, Muscat, Oman 

· Perform tasks related to accounting, inventory, customer services and marketing, as required to manage the store business
· Manage general accounts, stock control, bank transactionsand, bank reconciliation - maintain accurate and updated records
· Place purchase orders for goods and check goods on delivery for quantity and quality specifications as ordered
· Prepare daily transaction accounts by recording everyday sales, cash received and amount credited
· Prepare accounts receivable and account payable

· Follow and enforce all Company Policies and Established Procedures in the store Operations 

· Present an attractive, friendly and safe atmosphere within the store to give the customers a good shopping experience
Accountant Assistant (2010-2014)
Reputed Firm, India
· Maintain General accounting including preparing journal entries, general ledger, P&L account preparation of Balance sheet.

· Monthly closing and account analysis and carrying responsibilities of the accounting department.
· Maintain the organization accounting system up-to-date in the following areas:-  
· Account receivable- raising customer invoices, chasing and posting payment, reconcilitation and others.

· Account payable-   posting supplier invoice, payment, reconciliation and others.

· Bank reconciliation ensuring bank charges are correct.
· Credit card reconciliation on weekly and monthly basis.

· Pre payment, unearned income, payroll management.
· Follow best procedures in document filing that make it easy to track documentation.

· Ensure the internal controls and met and approvals are obtained following the originations policy documentation

· Half yearly and year end audits.
· Proficiency in relevant accounting software.
Educational Qualification
Bachelor of Commerce (B Com)
University of Kerala, April 2001
Other Qualifications
Certification in Tally & Peachtree from i-squared November 2006

B-Level in Computer Technology from NICT Kollam July 2004
Post Diploma in Software Technology from BSS December 2000
Typewriting English (Lower) Government of Kerala - 1999
Skills
· Excellent knowledge in accounting and customer services functions
· Aptitude and willingness to learn new accounting systems.

· Excellent quantitative and analytical skills

· Excellent communication skill

· Highly trustworthy

· Efficient in using MS Windows, Office Packages, Internet, Email, etc. 

· Fast typing speed.
Languages Known
· English, Hindi & Malayalam (Mother Tongue)
Personal Information
Date of Birth


:
22 July 1979
Nationality


:
Indian

Marital Status


:
Married
Visiting Visa Valid 

:
upto 27 December 2014laration
The details mentioned above are true to best of my knowledge and belief.                                           
Thanking You 
Dubai










yours faithfully[image: image2.png]



