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Career Summary
Looking for a challenging position in a dynamic organization, where I can utilize my professional experience to its full extent as a Logistic Coordinator to assist the organization in achieving its Goals and objectives. I’m Young, dynamic self-motivated, having professionally 3 years and 7 months of experience as a Logistic Coordinator. Contribution and prove myself as an asset to your esteemed organization.
Academic Qualifications 

· Bachelor in Commerce [B.com] from St. Paul’s Degree College affiliated to Osmania University in the year 2005 - 2008.

· Intermediate from St. Joseph Junior College, affiliated to Board of Intermediate, Hyderabad in the year 2003 - 2005.

· Secondary School Certificate [SSC] from Nehru High School affiliated to Board of Secondary, Hyderabad in the year 2003.
Experience in Kingdom of Saudi Arabia

· Worked in Reputed Firm for 3 years and 7 months in Sales & Marketing Department as Sales Executive, from July 2009 to January 2013.
Job Profile

· Day to day Marketing and generating leads, dealing with interior designers, Architects, Construction firms For Modular office furniture, And Other Office furniture Requirement.
Duties and Responsibilities

· Maintain and develop good relationship with customers through personal contact or meetings or via telephone etc.
· Display efficiency in gathering market and customer info to enable negotiations regarding variations in prices, delivery and customer specifications to their managers.

· Identify new markets and business opportunities.
· Review on own performance and aim at exceeding targets.

· Record sales and order information and report the same to the sales department.
· Provide accurate feedback on future buying trends to their respective employers.
Experience in India
· Worked in Reputed Firm for 3 years and 9 months as Logistics Coordinator, from August 2004 to May 2009.
Duties and Responsibilities

· Approving time sheets for delivery,

· Signing payment vouchers

· Monitoring cargo movement through the tracking system

· Issuing fuel cards to drivers

· Developing new duty rosters for drivers

· Scheduling maintenance charts for all vehicles

· Radio communication with control room to report progress

· Fitting defective parts of vehicles

· Writing difficulty reports on all vehicles

· Scheduling repairs and test drives for vehicles

· Handling inventory

· Delivery of vehicles
· Arranges transportation and forwarding services for all orders to ensure material is delivered as per schedule.

Computer literacy 

Have good knowledge in the following:

· M.S. Office Applications
:
 Office2007, 2003, 2000.
· E-mail clients

:
 Outlook, Microsoft Outlook Express, Windows Mail
· Accounting packages 
:
Tally 7.2
Personal Profile

Date of Birth


:
September 22, 1987

Age



: 
27 Years.
Marital Status 


:
Married
Nationality


: 
Indian.

License



:
Holding Saudi Arabia Driving License

Academic Qualifications

:
B.com.

Languages Known

:
English, Hindi, & Urdu.

	
	



