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                                           RESUME

                                                                                                         

OBJECTIVE

To be able to put in practice of my gained knowledge. To be able to utilize my own strengths and weaknesses. To be effective in maintaining harmony any kind of people, to show initiative in problem solving while performing all given task. 
Experience.1, Aqua dolphin Properties And Realtors Pvt Ltd, Kerala.
                         Designation-Senior Accounts Executive (1-12-2009 to 14-05-2014)  
                         2, The Pride Hotel, Chennai. 
                         Designation-Internal Auditor (1.2.2007 to 1.10.2009.)
                         3, B & C Garments Company, Bangalore.
                         Designation-Accountant (2004 to 2005)
TOTAL EXPERIENCE-8.9 YEARS 
Computer Knowledge      : Tally 9- Gold, MS Word, MS Excel, Peachtree.
ACADEMIC QUALIFICATION
Education                     University                              Percentage                        Year                          

M.com

               Calicut University                       55                                    2004  
B.com                            Calicut University                       55                                    2002                          

1. AQUADOLPHIN PROPERTIES AND REALTORS PVT LTD, KERALA                            
This is a medium sized construction co. in India which is mainly focused in Chennai & Kerala. Designation-Senior Accounts Executive (1-12-2009 to 14-05-2014) 4.5 years. 
Areas of Expertise and Skill

Managed Accounts payable and Accounts Receivables, Coordination with Site Accountant, Reconciliation of Bank statement and communication with bank statement. Payroll function, Monthly computation of PF and its filing before 20’Th of the following month. Computation of ESI and its filing on due date. Filing of monthly VAT Return and Luxury Tax Return.Supervision of petty cash expenses and Drafting of Purchase Orders, Estimation of daily working capital requirements. Quarterly and Yearly stock Auditing, Responsible for general ledger and its reconciliations on month-end and year-end. Follow management policies and procedures, Analyze financial statements on a monthly and annually basis, Monitor internal and external controls, Verify transactions entered in system and prepare report on pending Debtors, Follow instructions issued by Statutory Auditors, Prepare Company Annual Accounts and Reports, Administered online banking Functions, Monitoring and Recording company Expenses, Scheduled client appointments and maintained up-to-date confidential client files.
2.THE PRIDE HOTEL, 4 Star Luxury Hotel in Chennai (115 Rooms)This is a Group of Hotels having branches in 9 cities in India Designation-Internal Auditor (1.2.2007 to 1.10.2009) 2.9 years (Software-Tally 9- Gold.)
Audited 8 depts. in the Hotel 
1. Accounting Dept-whether statutory compliances are followed and Records are maintained properly.

2,Purchase Dept.-whether standard purchase procedure is followed while making every purchase and ensured 100% internal control procedure before making payments to suppliers.3,Front Office Dept-whether check in time is strictly followed and keep an eye on allowance Voucher and on advance made by Guest.4,HR Dept-Cross checking of Salary Computation, Wages Register, Muster Roll, Leave Card, Monthly PF and ESI Return.5,Housekeeping Dept-.Verification of Guest Supplies Register, Missing and Damage Register,Mini Bar Register, Linen Register, Lost and Found Register, Uniform Register, Discard Committee Register NC for Laundry and Mini bar.6,F&B Dept-Checking of Outlet Bills (Casablanca, Banquet, CofeTreat, Puran-da–daba) Bill to Company Bill, Ensure VAT and Service Tax Collection, KOT audit Report, Function Prospectus, Month End Stock Taking of Inventories7.Store Dept-Month End stock taking and strict control over expired food items. Checking of Intent and Issue Slip.8, Security Dept- Checking of Inward Register, Executive’s Movement Register, Scrap Register, Returnable Register, Returnable Gate Pass Folder, and Pending Folder. Non Returnable Register, Vehicle Log Book. Prepared Monthly Internal Audit Report and submitted to Management for action.10, Corrective measures also recommended in the Report for implementation 
3. B & C GARMENTS COMPANY-ACCOUNTANT, Manufacturer of Branded Shirts
Designation-Accountant (2004 to 2005) 1.5 years Software- Tally 9- Gold.
Personal Details
Age& Date of Birth


:
33 (15-05-1982)

Date of Issue



:
5-08-2009

Nationality



:
Indian

Marital Status



:
Single

Languages Known


:
English, Malayalam, Tamil(R/W/S) Hindi (s)

                                          DECLARATION 



            I hereby declare that all the information furnished above are true and correct to the best of my knowledge and belief. 

