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OVERVIEW
Over 8 years of work experience in Accounting and Insurance sector.
Profile statement 
Hard working graduate with a Bachelors degree in commerce.  Equipped through hands-on experience, with technical accounting skills and a practical understanding of how to apply accounting and business knowledge. Accuracy and precision in all tasks results in increased efficiency and successful problem resolution. An enthusiastic and motivated individual who is committed to a career in the accounting field. 
                                                                                                    QUALIFICATION
	College / University
	Course
	Year

	Osmania University
	Bachelor of commerce
	2007

	Board of Intermediate
	Intermediate
	2002

	Secondary School education
	S S C
	1998


TECHNICAL QUALIFICATION
· Certified training in Oracle Financials R12 in GL, AP, AR, CM & FA modules.
· Certified in accounting packages such as Tally, Focus, Wings and Peachtree.
OTHER SKILLS
· Good communication skills
· Good command over  Ms word and Ms Excel
· Brief knowledge of Letter of Credit
· problem analysis and problem solving skills
PROFESSIONAL EXPERIENCE
GARMENTS                                                                      from 1st Aug 2012 to till date.


Designation:
Accountant
Key responsibilities:

· Operating financial accounting software Tally 9.0 and Ms Excel 

· Maintaining and monitoring day- to- day cash and on account transactions

· Maintaining all the daily needs and requirements

· Maintain petty cash

· Verifying accuracy of billing data and revise any errors. 

· Maintaining the stock data and prepare the PO’s accordingly
· Administer monthly stock counting
· Monthly closings and preparation of monthly income statement 

· Reconcile and maintain balance sheet accounts 

· Draw up monthly financial reports

· Administer Accounts receivable and payable and follow-up as well.
· Self- Correspondence with Customers and Suppliers
· Reconciliation of Banks, Daily bank statement.

· Responsible for Bank transactions ( Withdrawals, RTGS & NEFT payments, deposits)

· Review and process weekly expense reports
· Review and process unadjusted and adjusted Trail Balance

· Preparation of Final Accounts

· Review online for any doubts and clarifications


MDR CRANES & INFRASTRUCTURE (P) LTD:

from April 2009 to 31ST July 2012.
Designation:
 Accountants assistant 
Key responsibilities:
· Operating financial accounting software Tally 9.0 and Ms Excel
· Prepare journal entries
· Monthly closings and preparation of monthly income statement 
· Reconcile and maintain balance sheet accounts 
· Draw up monthly financial reports
· Administer accounts receivable and accounts payable
· Monitor and resolve bank issues including fee anomalies and check the differences if any
· Bank reconciliation
· Review and process expense reports
· Review and process Trail Balance
· Assist with yearend closings 
· Assist with preparation and coordinate in the audit process.
HDFC Standard life Insurance LTD / ICICI Prudential Life Insurance LTD:








          

from June 2006- January 2009.
Designation:
Insurance Advisor/Financial Consultant
Key responsibilities:
· Responsible for providing services and detail information to the insurance or policy holders 
· Assigned the tasks of introducing a variety of policies to customers like health insurance, life insurance and property insurance 
· Handled the tasks of maintaining and updating insurance data and confidential files 
· Responsible for handling online policy holders and attending customer phone calls 
· Acted as a mediator between clients and insurance companies 
· Performed other tasks as required
· Extensive use of MS Office for updating Customers information.
PERSONAL PROFILE   
UAE Address

:
Abu Dhabi
Date of Birth               
:
12-06-1982
Nationality

:
Indian


Languages 

:
English, Hindi & Telugu
Marital Status

:
Married
Visa Status

:
Visit
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