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A COMMERCE GRADUATE AND HAVING SHIPPING EXPORT AND IMPORT CERTIFICATE  (ADVANCED CERTIFICATE IN FOREIGN TRADE) ISSUED BY INDIAN MERCHANTS’ CHAMBER.

OBJECTIVE

A position with result oriented assignments in a company that requires an ambitious person where acquired skill and education will be utilized towards continued growth and advancement.

PROFESSIONAL COURSE
            I have done Shipping Export and Import Course from INDIAN MERCHANTS’ CHAMBER in Mumbai.  (From Nov 2012 to July 2013)

· Shipping Cycle.

· Documents related to Export and Import.

· Pre shipment / Post shipment.

· Knowledge about HS cods, Inco Terms.

EDUCATIONAL QUALIFICATION

· High School           - Mumbai Board



Year of Passing - 2002

· Higher Secondary - Mumbai Board


            Year of Passing – 2004

· B.Com                   - Mumbai University 

            Year of Passing – 2007
TECHNICAL PROFILE

Application packages

 :  Ms-Office, Ms Word, Ms Excel, Ms Power Point.

Networking System

:  E-mail, Internet, Hardware, Web designing

Tally



:  7.2,    9.0

Typing



:  Above 40 w.p.m.

Excel 



:  (2003 &2007), Excel formulas as V – lookup, H – lookup, Pivot Table.
PROFESSIONAL EXPERIENCE
PROCESSING (Pvt) LTD.

Period 

:
(05th AUG, 2012 to 03rd NOV, 2014)

Departments
:
Europe Imports, Japan Imports, Singapore Imports and Malaysia Transshipment.
Designation
:  
Executive
Role and Responsibilities: 

· Co-ordination with Front Offices for vessel completion.

· Submission of Customs Cargo Reports (CUSCAR).

· Analysing and resolving  Customer Queries on Mails or phone calls.
· Processing the reports of the team productivity &Invoice printing.

· Giving training to the new joiner about the process within the team.
· Pulling daily and weekly Vessel Schedule.

· Keeping follow up with load ports for vessel Doc-Locks.

· Applying R.O.E & Creating Transhipment.

· Import & A/N Pre-processing.

· Sending Arrival Notifications to Customers.

· Fetching & Checking the Bill of lading.

· Creating & Resolve C/A for selected Bill of lading.
· Processing the correction request from Customers and Front Offices.
· Creating invoices and sending to customer for payment.
· Dock lock for Feeder Transhipment which Includes updation of ATA & ATD for Import and Export 

· Manifesting and Auditing DG Goods booking for Imports and Exports Documentation.

· Delivering high performance work in terms of quality and quantity on timely basis.
· Updating IPR (Individual productivity Report) for Europe Imports.
· Preparing and Conducting FTR which Includes monthly volume, highlights, issues, errors .

· Attended ISO training.

· Arranging Negative Connection, Positive Connection and Tight Connection of the Vessels.

· Processing the Roll-over for negative Connection.

· Processing Mass-transhipment and Ownership Transfer.

· Pulling Daily Vessel schedule and Final Projected Load List for Feeder Vessel.

· Processing DG Report, OOG Report, Reefer Report, Special Stowage and Hot Connection.

· Weekly thrice performing a Forecasting Report.

· Pull containers report and sort the containers.

· Booking the feeder vessels for Transhipment of the Containers and take feeder vessel schedule from the Vendors. 

· Register Feeder vessel in the system & Applying Rate of Exchange as per countries.

· Issuing TPO (Transport Purchase Order) to vendor &Release the Units to Vendor.

· Informing the Front office, Origin & Agents about the feeder schedule.

· Providing Custom clearance doc., Haz doc, VET doc, Packing list to vendors.

· Keeping follow up with Vendors for loading of the Container’s on feeder vessels (Container Tracking).

COMPSOFT BPO SERVICES INDIA PVT LTD


         Period 

 :
 (April 2010 to July 2012)

         Designation
 : 
 Executive

Role and Responsibilities:
Executive

: 
DATA COLLECTION

· Data Operation  (Mutual Fund, Earning Per share Equity, Income Data Collection & Master File).

· Checking Data Analysis & Research, Working on Mutual Fund, Preparing MIS Report, Maintaining Projection Report, Preparing Leap Report, Providing Training  to The new employees.

· Working on Ordinary Shares, ADR Shares, Dual Quotes, Ex- share, Federal redemption, Preparing NIH, Built etc.,

· Good surfing knowledge.

VIVEK CHEMICAL INDUSTRY
Period 


:
(May 2008  to Mar 2010)

Designation

: 
Assistant Accountant
Role and Responsibilities:

· Preparation and maintenances of books of accounts.

· Record keeping for travel vouchers, expenses and re-imbursement.

· Maintaining accounts of Team telephone expenses and other reimbursements.

· Building and Maintaining customer relations.

· General care of stock.

· Preparation of Monthly sales report.
· Maintenances of Accounts Receivable.

· Maintenances of Accounts Payable

PERSONAL INFORMATION
Date of Birth


:
10th Feb, 1985

Gender


:
Male

Nationality


:
Indian

Languages




:
English, Hindi, Tamil & Marathi 

Personal Interest

:
Teaching, Travelling, Gardening

Marital Status


:
Single

Strength


:
Able to perform better under Pressure, Teamwork,                      


                                                     Hard Working,Honest and Creative.

Visa Status                                 :            Visit
                I hereby declare that the above furnished details are true and correct to the best of my 
Knowledge




