
[image: image2.png]


Gulfjobseeker.com CV No: 1317348
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php


	Objective: 
	To lead the organization being strategic partner of top management team of organization, and work in an independent, progressive, workable and mutual understandable atmosphere within the frame work of management policies.  




Résumé Summary:  

	Education
: 
	B.Sc.(Computer Science)

	Current Status
:
	 Visit visa.


Work Experience (most recent on the top)
	Organization
:
	A.J.Match Pvt Ltd Sheikhupura. (Lahore)

	Organization Type
:
	Manufacturing

	Designation
:
	Purchase Manager.   

	Tenure                          :
Brief Job Description:




	April 2008 to Date.



· Forecasting levels of demand for services and products to meet the business needs and keeping a constant check on stock levels;

· Conducting research to ascertain the best products and suppliers in terms of best value, delivery schedules and quality;

· Liaising between suppliers, manufacturers, relevant internal departments and customers;

· Identifying potential suppliers, visiting existing suppliers, and building and maintaining good relationships with them;

· Negotiating and agreeing contracts and monitoring their progress, checking the quality of service provided;

· Processing payments and invoices;

· Keeping contract files and using them as reference for the future;

· Forecasting price trends and their impact on future activities;

· Giving presentations about market analysis and possible growth;

· Developing an Organization  purchasing strategy;

· Producing reports and statistics using computer software;

· Evaluating bids and making recommendations based on commercial and technical factors;

· Ensuring suppliers are aware of business objectives;

· Attending meetings and trade conferences;

· Training and supervising the work of other members of staff.
Work Experience (most recent on the top)
	Organization
:
	Head Office A.J. Textile Mills Gadoon Amazai.

	Organization Type
:
	Manufacturing

	Designation
:
	Purchase Officer.   

	Tenure                        :

Brief Job Description:




	July 2006 to April 2008.



· Ensure competent quality execution of all regular purchasing duties and administrative works.

· Maintain complete updated purchasing records/data and pricing in the system.
· Prepare reports and summarize data including sales report and book value.
·  Schedule store visits and conduct competitor survey.
· Execution and monitoring of all regular purchasing duties.
· Coordinate with user departments and suppliers in the purchasing scope of work for projects assigned.
· Handling and monitoring of claims to factories and vendors for

     Defectives, shortage, missing parts.
· Support relevant departments with quotations for the purpose of tenders.

· Coordinate with suppliers to ensure on-time delivery.
· Responsible for the preparation and process purchase orders and documents in

     accordance with company policies and procedures.
· Monitor and co-ordinate deliveries of items between suppliers to ensure that all items are

delivered to site/store on time.
· Source, select and negotiate for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers.
· Negotiate for best purchasing package (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors assigned.
· Purchase and issue order in accordance to specification.
· Plan and manage inventory levels of materials or products.
· Source for new parts, suppliers or sub-contractors when the need arises.
· Monitor and co-ordinate deliveries of items between suppliers
Professional Certification & Academic Education (most recent on the top)
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	B.Sc. (Computer Science)
	University of Peshawar.
(Peshawar).
	Computer & Math, State 
	2006

	2
	F.Sc.(Fre Engineering) 
	Gove Degree college Lahor
(Swabi).
	Pre-Engineering
	2003

	3
	SSC
	Pasban Model School. (Thand Koi) 
	Science
	2000


Computer Skills and Other Abilities

	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	MS Office.
	Excellent 
	Currently Using 

	2
	Soft Presentation
	Above Average 
	Currently Using

	3
	Outlook Express
	Average
	Currently Using

	4
	Spread Sheet
	Average
	Currently Using


Co-curricular / Leisure Activities

	Sr.
	Description of Activities 

	1
	Reading Books 

	2
	Playing Cricket

	3
	Using Internet 


Personal Information

	
	

	Domicile
:
	Zaida Swabi (KPK)

	Marital Status 
:
	Single

	Religion
:

	Islam

	English, Urdu, Pashto, Punjabi 
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