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	Career Objective

	


Seeking a challenging position in a dynamic organization to demonstrate my skills and abilities with the aim to contribute towards organizational success to the best of my potential and to utilize opportunities to achieve self-professional growth.
	Professional And Academic Education 

	Title
	Institute
	Year
	Status

	ACCA
	ACCA-United Kingdom
	June 2012
	Qualified

	CAT
	ACCA-United Kingdom
	Dec 2008
	Passed

	High Secondary Certificate 
	Board of Intermediate Education Karachi
	June 2008
	A Grade

	Secondary School Certificate 
	Board of secondary Education Karachi
	June 2006
	A+1 Grade




	Working Experience

	Title
	Organization
	Year
	Status

	Finance Executive
	Pakistan (Pvt.) Ltd
	November 2013
	October 2014

	Tax Assistant
	KPMG Taseer Hadi& Co.

Chartered Accountants
	July 2011
	November 2013

	Bookkeeping
	Freelancer
	July 2011
	October 2014

	
	
	
	

	Major Clients In KPMG Taseer Hadi& Co.

	


· GlaxoSmithKline Pakistan Limited

· Sanofi Aventis Pakistan Limited

· Pfizer Pakistan Limited

· DHL Pakistan Private Limited

· Sharaf Shipping Agency & Associate Companies

· National Clearing Company Pakistan Limited

· Aman Foundation & it’s Four Entities
· Various Non-resident Clients
	Special Assignments

	Organization
	Assignment
	
	

	Pakistan (Pvt.) Ltd
	Transfer Pricing 2013-2014 of MSC Pakistan as per guidelines of MSC Geneva
	
	

	KPMG Taseer Hadi& Co.

Chartered Accountants
	Due Diligence
	
	

	
	
	
	

	Key Responsibilities

	

	  Pakistan (Pvt.) Limited
	  KPMG Taseer Hadi & Co

	· Monthly andAnnual Financial Reporting to local as well as Geneva (i.e. Head Office) management
· Correspondence with Internal and External Auditor
· Audit of vendor payments on regular basis
· Daily Bank Reconciliation and related correspondence with banks
· Preparation of accounts receivables and accounts payables balances

· Monthly payroll calculation
	· Payroll computation

· Analysis of financial Statements of various companies
· Tax And Audit consultant assistance
· Firm Internal Risk management issues

· Preparation and filing of Annual Income Tax Return

· Application and correspondence with tax department for exemption certificate and reduced rate certificates

· Meeting and correspondence with clients.

· Advance Tax Assistance to clients

· Advice to clients with filing monthly, annual withholding Tax statements
· Resolve various exemption certificates

	Individual Bookkeeping Services-Freelancer

	· Bank Reconciliation
· Payable and receivable management

· Financial Analysis

	Key Skills And Competencies

	


· Good administrative, organizational and communication skills.

· Full understanding regarding the computer applications

· Having a mathematical mind with good analytical skills

· Able to work individually as well as part of a team
· Ability to manage multiple tasks simultaneously
· Able to prioritize individual workloads according to deadlines
	Training Certificates

	

	ACCA Certificates
	  KPMG TaseerHadi& Co

	· Fundamentals Level Certificate

· Ethics Module-2011

· Diploma In Advance Accounting-2012

· Professional Level Certificate
	· Independence (Professional Staff)-2011

· Protecting information-2011

· Compliance With Laws, Regulations And Professional Standards(Global)-2011

· Independence (Professional Staff)-2012

	Personal Details
	IT Proficiency
	 Extra-Curricular


	· Date of Birth:

· Nationality:

· Languages:

· Marital status:

· Gender:
· Visa Status:
	May 1, 1990
Pakistani

Proficient in English, Urdu and Sindhi
Single

Male
Visit Visa 
	· Proficient user of MS Office applications
· Oracle based IBOX Software byIBox Technology Pvt. Ltd
	· Playing cricket and  reading novels

	Availability
	
	


	Will be available immediately after receiving appointment letter
	

	References
	
	


	Will be made available on request.
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