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OBJECTIVE

The aim is to work enthusiastically in a positive & creative manner to secure a challenging position which provides outstanding opportunities to utilize my current skills & academic qualification.

Academic Qualification 
· 2014: Office Management (Karachi, Pakistan) 
· 2011: English Language Course (Karachi, Pakistan)

· 2004: Matriculation ( Punjab, Pakistan) 
Technical Qualification 
· Auto CAD
EXPERIENCE
Name of Company: Courier Services 
Designation: Asst. Operation Manager
Duration: June, 2006 to Nov, 2014 (Total Tenure i.e. 8 Years)
Place: (Karachi, Pakistan)

Responsibilities:

· Manage the whole sorting procedure of booked shipments.
· Dispatch the Vehicles and Air Craft/ Cargo stuff to concerned destinations.
· Ensure the delivery success.
· Manage the HR/Administrative/Accounts issues of dedicated team.
· Conduct the monthly review meetings/conferences.
_________________________________________________________________
LANGUAGES 

English, Urdu, Punjabi.
PERSONAL

Date of Birth

:    

12, Aug, 1987
Place of Birth

:  

Lahore, Pakistan

