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Objective

To attain a professional and challenging career in the field of Finance & Accounts., so that I can transform my skills into real-time industrial practice. Capable of working / handling team with people at all levels as well as working independently.

Profile:

· 9+ years of experience in Finance & Accounting. 

· Knowledge of Accounting principles, practices & procedures involving General Ledger, Accounts Payable, Accounts Receivable, Payroll, Income Auditing, Reporting and Reconciliation of Accounts. 

· Highly proficient in using SAP, Oracle, Fidelio, Tally & MS Office Applications. 

· Good communication and interpersonal skills 

· Ability to work efficiently under pressure, meet deadlines; adapt to a fast paced and multicultural environment. 

· Having Overseas Experience in U.A.E, Saudi Arabia 

· Successful Onsite Transition of General Accounting process from UK, Norway 

& Remote transitions from US & Asian Region’s. 

Last Work Experience:

Mar’ 2013 till Date 10th Oct 2014.

Worked as a Financial Analyst 

Previously worked with the Organization’s

Sr. Executive –Accounts
Executive - Accounts
Financial Associate
Senior Process Associate (Accounts)
Income Auditor

Roles and Responsibilities in Finance and Accounts

General Ledger:

· Preparing Journal entries and posting as per client’s specifications. 

· Review of adequacy of accruals made for payables and other charges 

· Performing all regular, month-end and year-end activities (monthly journals, cross charges reporting etc.). 

· Balance Sheet account Reconciliations and clearing of open-items. 

· Doing Variance Analysis for Accounts schedule by client. 

· Reviewing the reconciliation prepared by team members. 

· Ensuring that performance service metrics are met and in time 

· Preparing dash board report for various activities and sent to client. 

· Responding to queries, resolving issues in the daily business activities 

· Seeking advice and escalating issues which are beyond scope of work. 

· Regular updating of Desktop Procedures if there are any changes. 
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· Co-operation with manager & process champions to improve processes & deliver higher quality service. 

Accounts Payable:

· Receive and verify invoices and requisitions for goods and services & Collection of IR ,PO and for making the payment 

· Processing Payments for all the Suppliers and Preparing LC Documents for submission in the bank. 

· Posting Journal entries for Bank charges, LC Charges other charges related to the bank. 

· Prepare manual cheques as and when required and preparing the ageing report. 

· Preparing Bank Reconciliation Statement on a monthly basis and posting the reconciling entries. 

· Handling queries of Suppliers and Customers on a daily basis 

· Reconciling the Supplier statement and the Customer statements 

· Processing Payroll for all the employees on a monthly basis. 

Accounts Receivable & Income Auditing:

 Verify the night audit report with Fidelio and make final revenue report for the   Management.
· Check the outlet checks and officers' checks with F & B sales summery. 

· Check the paid outs, miscellaneous, discount vouchers and apartment control sheets with Fidelio. 

· Keep the records in proper order for financial controller and external auditor’s verification. 

· Updating the register where previous days’s cheques will be entered & preparing the bank challans 

· Handling the Account Receivable and verify the Account Receivable Vouchers and Previous day’s bill to be checked for the availability of billing letter from the company, Travel agent Voucher, supporting food bills, and the amount of the bill. 

· Check the Credit Report & the Credit Invoicing 

· Sending reminders to parties & collect the payment on time. 

· Making receipts for the payment received from the parties. 

· Reconciles accounts with customers to resolve any disputes or discrepancies. 

· Preparing month end inventory for the main store & other outlets & preparing the valuation reports. 

· Checking all staff time cards and making the payrolls with the pay slips. 

· Preparing Daily Cashier Summary Report and submit to the Management. 

· Preparing Incentive’s for Front Office Receptionist’s and preparing Sales Commission for the Sales Executive’s. 

· Handling Petty Cash Expense of the Hotel & Preparing Petty Cash Summary Report and submit to the Management. 

· Checking the Laundry Bills & Laundry Statement and preparing Guest Laundry Report. 

Intercompany Receivables and Payables:

· In-charge of Inter-company for Nordics region. 

· Preparing Intercompany Charges Allocation for various region and raising invoice’s to the client and follow-up with various Inter-companies for resolution of inter-company differences/issues. 
· Handling Inter-company reconciliations 

· Responding to queries, resolving issues in the daily business activities. 

· Seeking advice and escalating issues which are beyond scope of work. 


Reporting:

· Reporting as per the schedules of the Client (Line of Business and Essbase Reporting). 

· Managing and updating GL Master Data and Hierarchy Data’s. 

· Preparing the Reports which pertains to Business Requirement. 
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· Preparation of SLA Matrix reports for various activities. 

Educational Details

· Master of Commerce 

· Master of Business Administration 


IT and Other Skills

· SAP, Oracle, Fidelio,Tally 

· Proficient in working with MS Office Applications 

· Excellent financial, interpersonal, analytical and organizational skills 

· Typewriting - English Higher Grade 
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	 Nationality
	:
	Indian

	 Sex
	:
	Male

	 Date of Birth
	:   03-01-1981

	 Marital Status
	:
	Married

	 Languages known
	:   English, Tamil & Hindi
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APPLICATION FORM - NEW REGISTRATION

DECEMBER-2014

9 pate 09 12" Roly | CVNo | 2|33 80

Profession / Specialty ?INHNCE £ AecousT.a

Industiyy/Rrolecis 5ERviICE TnDusTRY, 0T TrduszRY

Nationality fN:D1 ALy Place of Birth / City of Origin CrHE A

Gender wivlale o Female Marital Status o Single eAarried o Separated
Religion 0 dylpin Birth date ( DD-MON-YEAR) 03-0-19%)
Languages Mother Tongue AN, L Other Languages ENGLiSH, HinD)

Qualification M o MB- A

Gulf Experience ] Years_1D Months | Total Experience 9 Years_2_ _ Months
Gulf Driving License o Yes =No Do you have own car? o Yes =To

Visa Validity Date DI Mo) Y 2o 15 Visa Status ;\/\/Ssit o Employment o Student o Dependent
Employment Status o Employed back in Home Country o Employed in Gulf (ﬁ) Less-Unemployed
Last Salary Drawn ClPR é;’f?:aca?smwo(LaSt Salary Verified o Offer Letter = Contract
Expected Salary Clyiis )ﬁ,’boo ?‘Esﬂu a Sala'ry Increment Letter o Pay Slip 1 Statement

How much notice period you will need to join new position? n€an Join Immediate o 1 Week o 1 Month o

Do you have any kind of health condition which can hamper you to perform your duties? M{to work o Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay? w40 o Yes

e
Do you have any kind of civil or criminal cases pending against you in any courts? ‘:/No/ o Yes

. ! . 5
What is the reason for your Job Search? BERTE A (IRoTE = iy CARRIER

How many jobs you have applied so far? V0 ,g How many interview calls you have received so far? -

What is your talent? Describe in detail.

D)) i/:;c» woik on Qos)tive azsitiide R ComPlEere 4‘7@; z2ase ok m L Enn

PCL Certificate Gulf Experience l High Academic Scores - Mark Sheet { Worked 2+ yrs with employer [
Fitness Certificate Guif / Intl Driving License Post Graduate & Above Education ( Promoted in Previous Job
IT Literacy | srabic Proficiency On Job Training Certificates Awards or Appreciation

IELTS Proficiency Experience Verified )
Bonus Score ' + Gulf Score | + Education Score 2 + Experience Score l
Based on documents verified by our HR Assistants the candidate has achieved total score points of | = Total Score 5

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978
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