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Objective:
Aspiring for a job in a growth oriented organization, where my experience and organization skills can be used for making a positive contribution in any department by putting in maximum efforts.

Summary:

· A highly motivated Human Resource Professional with 3+ years of experience in Recruitment & administration in almost all verticals. 

· Possesses good experience with various tools of recruitment process including Web Portals, references, and Databank etc. 

· Have strong experience in End to End recruitment cycle with international Clients.

· Good team player and have ability to work in a time sensitive environment.

· Self-starter with good verbal and written communication skills.

Education:

MBA (HR & Marketing), Chennai






2008-10

D. G. Vaishnav School of Management, University of Madras, India
BAL (Bachelor of Academic Law), Bangalore 




2004-07

V.V.Pura College of Law, Bangalore University, India
Higher Secondary School  







2003-04

Kingsley Garden Matric Higher Secondary School, State Board, India  

Secondary School








2001-02

St. Paul’s Matric School, Matriculation, India  

Experience:
Silverpeople Consultants, Bangalore
, India




Jul 2013 - Nov 2014
Sr. Recruitment Consultant 






Apr 2011 – Jul 2012
Responsibilities:

· Manage end to end hiring process for multiple mandates

· Interacting with the clients for understanding the varied open mandates.

· Sourcing the relevant profiles as per the client’s indent from varied sources that include Job Portals (Naukri, Monster and Times Jobs), Professional Network (Linked In), existing database, and references.

· Evaluation of CVs and filtering the prospective candidates telephonically before sending it across to the client.

· Follow up with client on the quality of sourced profiles.

· Confirming with the candidates for their presence to attend the Interview.

· Taking feedback from the client and sorting their queries if any regarding the candidates.

· Follow up with the client as well as the candidate till closure

· Collecting pay slip copies/ previous company service letter / educational certificates / references from selected candidates as pre joining formality.

· Negotiating salary with the HR if required.

· Ability to draft effective job advertisements

· Built and maintained relationships with clients and delivered high level of customer service

· Build strong relationship with the business and develop a deep understanding of the talent landscape in assigned area.

Clients: Flipkart, Jabong, Myntra, Titan, Fastrack, Arvind, Raymonds, mom&me, Calvin Klein, FCUK, Star cj, Magicbricks.com, Xiaomi, Aditya Birla Groups, etc.
Sunrise Biztech Systems, Bangalore, India


 
Nov 2012 to Jul 2013
Recruiter US (Trainee)
Responsibilities:

· Managing hiring process for United States
· Responsible for the initial screening of candidates based on their resumes and qualifying them to the client, coordinating and scheduling interviews between the client and the consultant.

· Schedule & co-ordinate technical telephonic interview. 

· Follow up with the selected candidates, until the candidate join the company & continuous feedback from both Client as well as the candidate.

· Conduct searches through industry networking, employee referrals, resumes database and internet database 

· Experience working on multiple medium to high level Direct/Contract positions

· Good understanding of various technical positions and profiles. 

· Maintaining database of prospective candidates.

· Utilized wide variety of methods to generate candidates including web based sourcing, internet posting, internal and external networking and referral programs.

· Consistently met or exceeded requirement of submitting screened, qualified candidates per week.

· Consistently met and exceed aggressive recruitment deadlines and metrics.

· Keeping track of market in terms of IT skills, their availability and other recruitment techniques.

· Maintaining daily/ weekly/monthly reports such as interview status reports, closure reports & feedback reports.

Clients: eBay, IBM, CSC, Sprint, STNJ, Nike, etc

Achievements:

· Awarded Performer of the Month for December 2011 and March 2012.

· Achieved Onsite opportunity with Rocket Internet a German MNC at Gurgaon, India
Personal Details:

Date of Birth

: 
05-02-1987

Marital status

: 
Single

Nationality

: 
Indian
Availability

:
Immediate 
