[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




[image: image2.jpg]



CV No: 

Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc  

	                                       
	

	N.ationality: Pakistani
D.O.B: 1st September 1988

Marital Status : Single
	
	Field of Specialization

Finance

	

	academic qualification

	Degree

 Year

Institution

Grade/GPA

Master in Business Administration(MBA)
2012
Bahria University, Karachi

3.08 GPA
Bachelor in Business Administration
2010
Bahria University, Karachi

3.14 GPA
Intermediate 

2006

Govt Dehli College, Karachi 

     63.5%

Matriculation  

2004

St.George’s School, Karachi

 80%


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	work experience


· Dec 2012 – Present: Banking Officer at Reputed Bank Pakistan
Responsibilities
· Dealing with daily operation.

· Facilitating fund transfer. 
· Processing cheques for clearing. 
· Issuing banker's cheques, 
· Processing cheque books 
· Facilitate the customer in getting home remittance from abroad.

· Accept cheques deposited by customers, verify records and receipts, and credit customers' accounts
· Identify customer needs and refer customers to appropriate banking services and specialists

· Participate in the cross selling of bank products

· Balancing of fund transfer.

· Balancing of clearing.

· Making record of daily transactions vouchers.

· Processing the request debit cards.

· Help in accessing the opening of account
· May 2012-Nov 2012: Trainee Business Officer at Reputed Bank Ltd Pakistan
Responsibilities
· Analyze the viability and credit risk of business and consumer loan proposals
· Learning of balancing cash position or discrepancies

· Answer customer enquiries

· Learning of opening and closing accounts for customers
Analyze customer requirements and develop appropriate banking products.
· Learning about the loans and overdraft facilities
· Analyze applicants' financial status, credit, and property evaluations to determine feasibility of granting loans
· Learning about different types of trade products and foreign trade facilities.

· Learning about different lending facilities. 
· Learn about the different types of loans and credit options that are available, as well as the terms of those services

· Review and update credit and loan files

· Review loan agreements to ensure that they are complete and accurate.
· Participate in approving and denying loan requests
· Compute payment schedules.
· Learning about the daily operations of the branch.

· December 2011 – April 2012: Inventory Officer  at  Reputed Firm Pakistan
Responsibilities:

· Controlling the supply of Raw Materials, Finished Goods.

· Making the Daily sales reports.

· Putting the order of purchasing the raw materials.

· Inspecting the finished goods.

· Inspecting the raw materials.

· Making reports for raw materials and finished goods
· July 2011- Aug 2011: 6 weeks Internship at Reputed Firm Pakistan 
· Aug 2008 - Sep 2008: 6 weeks internship at Reputed Firm Pakistan
	skills and interests


· MBA -Finance with 03 years experience majorly in the field of accounts, banking and inventory

· Expertise in designing and implementing systems to achieve financial discipline and improve the overall efficiency of the organization.

· A high energy, enthusiastic, and dependable individual who excels in challenging and competitive environments

· Complete ongoing training in the areas of finance department; administration related issues, compensation and benefits, employee relations, leave management.

· Well versed with Oracle applications,, MS Office (Word, Excel, PowerPoint, Access, Outlook.
