[image: image1.jpg]


Gulfjobseeker.com CV No: 1317894
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php                                                                                                                                     

OBJECTIVE
To utilize my knowledge coupled with experience to convert organizational goals in to reality to also ensure a steady growth for self.
SUMMARY OF QUALIFICATION
· 3 Plus Years Experience in Supply Chain in a Tyre manufacturing Industry and 1 year experience in Accounts & Auditing.
· Proficient in Microsoft Word, Excel and Power Point plus experience in SAP & TALLY.

· Work well under pressure as part of a team.
WORK EXPERIENCE
Organisation    :   MRF LTD, Corporate Sales Office, Anna Salai, Chennai.
Duration            :   30 Months (March 2012 – September 2014)
Role                   :   Assistant in Distribution/Supply Chain.
Nature of work  :   Key in coordinating with supply Chain department and Purchase.
· To get the forecast from all the 148 offices Across India, monitoring and managing the complete workflow Structure.
· Releasing Bucket wise allocation every month.

· Interaction with the Product managers and field managers regarding the demand and supply of our product.
· Supporting the field executive by providing the right material at the right time.
· Monitoring/Despatch Follow up the material Availability from the Production to the end customers.

·  Approvals giving for Inter Branch stock transfer requisition. 

· Creation of Purchase Orders in SAP.

· Inventory control in Sales Offices with the physical stock of 1 Month.
· Support relevant departments with quotations for the purpose of tenders.
· Responsible for the preparation and process purchase orders as per the request specifications and documents in accordance with company policies and procedures.
· Ensure competent quality execution of all regular purchasing duties and administrative works / Maintain complete updated purchasing records / data and pricing in the system.
· Select the vendors and negotiates for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers for pouches and boxes.
· Source for new materials, suppliers or sub-contractors when the need arises.
· Monitor and co-ordinate deliveries of items between suppliers to ensure that all items are delivered to stores on time.
· Coordinate with user departments and suppliers in the purchasing scope of work for projects assigned.
· Prepare reports and summarize data including sales report and book value.
· Assist in managing and following up all the orders.
· Handling and monitoring of claims to factories and vendors for defectives, shortage, missing materials.
Organisation    :   MRF LTD, Depot Sales Office Tumkur Road, Bangalore.
Duration            :   9 Months (May 2011 – February 2012)
Role                   :   Junior Assistant in Marketing Operations.
Nature of work  :   Customer care service, Billing and Despatch
· Handling customers enquiries relating to Product availability and service.
· Order taking from delears.

· Sales Order Creation in SAP and Billing and Despatching the materais.
· Incharge of Warehouse.      

· Inventory Check ups every week.
· Handling day to day Accounting Activities ie Petty Cash.

· Preparation of Revenue Proposals and Bank Réconciliation statement 

· Issuing  salary cheques and van operators cheques. 
Organization    :   P.K Raju & Co, Chartered Accountants, Thiruvalla.
Duration             :   6 Months( October 2010- April 2011)
Role                    :  Audit & Accounts Assistant.
Nature of Work  : 
·  Preparation of Financial Statements for various business organisation.

·  Verifiying the Accounts of various institiution and firms.
·  Cross cheking the various accounts.  
·  Bank Audit.

·  External Audit of Various firms.
EDUCATIONAL QUALIFICATION
· MBA in Finance & Marketing with 62% from Mar Athanasious College For Advanced Studies Thiruvalla, Kerala under Mahatma Gandhi University.(2008-2010)
· B.COM with 60% from Madras Christian College, Tambaram, Chennai under Madras University. (2005-2008)
· PLUS TWO in Commerce with 67% under State Board of Higher Secondary Education, Kerala. (2003-2005)
SOFTWARE/COMPUTER PROFICIENCY
· Microsoft Word, Excel & Power Point.
· Tally, SAP & BIIP.
PERSONAL DETAILS
Gender                    :   Male

Nationality              :   Indian
Marital Status         :   Married

Languages Known  :   English, Malayalam , Tamil & Hindi 

DECLARATION
I hereby declare that all the facts mentioned above are true and correct to the best of my knowledge and belief.
