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Objective: To seek a challenging and responsible role in an Organization that gives Opportunities for career growth and development as a professional Executive. 
Qualifications:

2010 
              ACCA Finalist (Association of Chartered Certified Accountants)
                            SKANS School Of Accountancy, Multan
2007
              CAT (Certified Accounting Technician)

                            SKANS School Of Accountancy, Multan
2005
              HSSC

                            Govt. College of Science, Multan. 
2002                 SSC

                            F.G boys high school Multan Cantt.
Professional Experience:

1. Reputed Firm.
        February 2012 to Nov 2014             Assistant Manager Accounts
      Key Job Responsibilities:
· Preparation of Monthly, Quarterly Financial Accounts of all companies of Group (Kanzo Ag, AgPharma, Kanzo Quality Seed)
· Analyses of financial statements. 

· Analysis of Monthly Expanses. Comments & suggestion on monthly reporting.

· Reviewing financial transactions (Bank /Cash payment Voucher, Payroll ,Collection voucher)
· Preparation of monthly payment schedule 
· Supervise Bank reconciliation on monthly basis.
· Reconcile Inter Company Ledger.
· Posting voucher of depreciation.
· Maintaining Cash Book & record cash payment/Receipt voucher.
2. Reputed Firm (Software House) 

       Jan 2011 to 03 Nov 2011

Accounts Officer (Payments)
     Key Job Responsibilities: 
· Maintained financial records of clients (Offline/online Software.)

· Making cheque & prepare bank payment voucher.
· Conform collection from Bank & record Bank Receipt Voucher.

· Bank reconciliation and workout on any difference arises

· Posting of bills of Other Suppliers.
· Posting of expanses of employees.

· Prepare Trail Balance.

3. Reputed Firm (Tax & Trade Mark Practitioner)
       July 2009 to December 2010          Audit executive
    Key Job Responsibilities:
· Checking and reviewing payroll of clients

· Reviewing accounting cycle of clients and make recommendation.

· Performing stocktaking activities. 

· Review internal control system and deal with any discrepancy arise 
4. Reputed Firm
      12 December 2011 to Feb: 2012                  Management Trainee Officer
· Got training of  SAP 
         Computer Skill

          Having a good Knowledge of 

                                                                       MS Word

                                                                       MS Excel

                                                                       E-mail Browsing 
& Working Experience of Accounting software .

PERSONAL INFORMATION
Date of Birth: 24-06-1985

Nationality: Pakistani
Marital Status: Single
Religion: Islam.
Reference

                                   Will be provided when require.
