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CAREER OBJECTIVE : 
A very high personal expectation with the determination to achieve outstanding results in a progressive and competitive organization that will provide learning and utilize my present experience and interpersonal skills for personal and corporate growth.

PERSONAL & PROFESSIONAL STRENGTHS :

Possess a pleasing personality, excellent interpersonal and communication skills, disciplined and dedicated, hard working, result oriented, ability to work under pressure and in a fast-faced, self-directed environment. Knowledge in areas of Shipping, Logistics & Freight Forwarding. 
EXPERIENCE
· Preparation of Purchase Order, Invoice & Goods return notice.

· Preparation and verification of documents for import & export.

· Making freight invoices of the relevant parties for accounting purposes.

· Issuing delivery orders, attending to customers,& vessel inquiries.

· Sending arrival notices to customers on time.

· Finding new prospective customers.

· Carry out administrative activities associated with various project sites.

· Evaluation and examination of inquiries from suppliers and sub-contractors for developing comparison sheets

· based on prices, delivery schedules, and commercial conditions of contract.

WORK EXPERIENCE
DAMCO PVT LTD,  COCHIN, INDIA ( A. P. MOLLER – MAERSK Group)

MANAGEMENT TRAINEE                                  DEC 2012 – OCT 2014
• Responsible for securing new customers, and maintaining and developing existing accounts.
• Meet and exceed target set in terms of contributing and generating revenue for the department.
• Conduct and report minimum number of sales leads set by the management and transform a minimum of those into revenue generating business.
• Maintain records of customer details / sales visits in the Orient. 
• Identify potential customers and register opportunities in Orient; relentlessly pursue realization of such opportunities leading to revenue for the company.
• Regularly visit existing accounts validating our service levels and develop new revenue streams.
• Negotiate with the accounts as per price guidelines given, looking to maximize profits.
• Follow up on customer communications in a timely and professional manner.
• Support Customer Service and work closely with Operations and Documentation on the execution of customer service contracts.
• Promote the services and products of all entities, and coordinate sales efforts with other department sales.
• Assimilate market information and take part in the overall business development through weekly / monthly sales meetings.
• Follow up with clients for out standing supported by the Finance Controller.
EDUCATIONAL QUALIFICATION :  
· Diploma in Supply chain logistics and shipping Management  - 2012
· B.Sc Electronics – Kannur University, Kannur,  Kerala, India -2010
COMPUTER SKILLS : 
· Proficient in the use of MS-Office  (Word / Excel / PowerPoint).
· Computer Software & Hardware Installation, Networking.

PERSONAL INFORMATION:
· Gender

: Male

· Nationality
           : Indian

· Marital Status
: Single
· Date of Birth    
: 29/09/1989
· Languages Known  :English, Malayalam, Hindi and Tamil.

Declaration:
 I hereby declare that above given statements are true to the best of my knowledge and belief. 
