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Career Objective
Extensive 5 years of experience in accounting with an organization of ambition and reputation, to work efficiently and effectively throughout, to prove myself as an asset for an organization, to hold position of responsibility and challenge in time to come.
	Technical Qualification
	:
	SAP R/3 (6.4 & 7.1) End User skills, SAP SD, MM, FI, COF Application etc.

	
	
	(Trained at Kabra Services)
	

	
	
	Tally 6.9, Focus, Peachtree, Wings, Quick books Etc.) Certified @ MCA APEL  (Micro

	
	
	Computer Associates), Hyderabad
	

	Accounting Packages
	:
	Wings, Focus, Tally, QuickBooks, Profit, Ex, Peachtree & other Private Packages

	
	
	both on LAN and Single User. (Specialized in SAP Based Accounting Software).

	
	
	Professional Experience
	

	Working Experience
	:
	Management Accountant
	Jun 2011 - Aug 2014

	
	
	Kabra Services C.C&F for UltraTech Company Ltd, Hyderabad-India.

	Company Profile
	:
	Company engaged in Trading & Service of Building Materials.

	Role
	:
	Served as a Member of the team that involved and working on

	
	
	SAP R/3 Materials Management Sales & Distribution and Financial Accounting Modules,

	
	
	Customer service, Customer Order Management, Office Admin and MIS & reporting.

	Job Profile
	:
	Maintaining Multi currency accounts both US Dollar Currency and INR Rupees

	
	:   LC opening and maintain L/C Payments & T/R on due date

	
	:   Logistic Department Import and Export Documentation

	
	:   Weekly Sales Report & Collection Report
	

	
	:   Monthly Trial Balance, P & L Account and Stock Verification

	
	:
	Year End Reports Balance sheet and Costing Report.


Duty Responsibilities
:    Creation of Domestic Excise Invoices & Stock transfer Invoices
· Determining goods & source, Vendor Selection, Evaluation of Materials &Inventory management 
· General Ledger, Accounts Receivable, Post Incoming & Down Payments etc. 
Mentoring: Assisting, Training and mentoring the junior associates on above said modules. 
Major Responsibilities
:    Product inquiry, Sales Quote, Order Configuration, Order Booking,
order Acknowledgement/confirmation, Order Sourcing/planning
and order Processing through Customer Order Fulfillment (COF)
· Responsible for complete SD cycle starting with Inquiry, Quotation, Sales Order, Delivery note, Post Goods Issue, Billing, shipment docs, shipment completion. 
· Warehouse/ Stock Management –Goods receipts, Inventory, operation for delivery and Physical stock verification, 
· Collections–Cheque deposit and EFT, NE FT & RTGS collection entries for Payment collections 
· Financial and accounting operation Management- General Accounting and reconciliation & Accounts Receivables. 
· Customer support / Customer Service –Coordinates with our sales team, marketing team, dealers, and customers for various orders and sales related issues. 
· Supervise the work and give necessary clarification to customer as and when required 
· MIS & Reporting- Preparation of Depot commercial reports like Sales reports, Sale and Stock report, Collection report, Customers age wise outstanding report, Physical stock verification report, Transit Stock report etc. 
· Managed the internal and external mail functions & Provide telephonic support. 
	Working Experience
	:
	Accountant
	June 2010 to February 2011
	

	
	
	FM Solutions Group, Hyderabad-India
	

	Company Profile
	:
	Computer Sales & Service
	

	Role
	:
	To Maintain & supervise accounts of the Showroom & Service Center.

	Duty Responsibilities
	:
	Maintaining both Manual and Computerized Accountancy
	

	
	:   Monitoring PDC Cheques Deposits and Clearance
	

	
	:   Maintaining Cash and Petty Cash handling
	

	
	:   Weekly Sales Report / Production Report / Stock Report
	

	
	:   Monthly Trial Balance, P & L Account and Stock Verification
	

	
	:   Year End Reports Balance sheet and Costing Report.
	

	Academic Qualification
	:
	MBA-Finance
	2011 To 2013 Global Centre RR dist.
	India

	
	:
	B.COM-Graduation
	2003 To 2006 St. Paul Degree College
	India



	Computer  Skills
	:
	Ms Office – Ms Excel, Ms Word, Ms PowerPoint & Ms Outlook Express.

	IT Savvy
	:    Independently prepared, designed and presented Management Reports,

	
	
	Monthly & annual Presentation with Graphs & Charts and was highly appreciated

	
	
	by top management for an excellent presentation.

	Operating System
	:   Win98, Win ME, Win XP & WIN7

	Training Attended
	:   Kabra Services Consultants – Hyderabad on 14’Th Jan 2007

	
	
	

	
	
	(Training on SAP R/3 6.4 & 7.1 End User skills, SAP SD, MM, FI, COF Application)
	

	Personal Attributes:
	
	
	

	
	   Well-versed in all aspects of accounting & administration.

	
	   Sound knowledge of Banking & accounting entries.

	
	   Devising, improving & implementing MIS Reporting Systems.

	
	   Excellent analytical and problem-solving capabilities.

	
	   Ability to setup, lead teams and manage relationships.

	
	   Ability to motivate and inspire colleagues to achieve optimum results while working to

	
	
	strict deadlines.

	
	   Capable of working under extreme pressure & dedicated towards work.

	
	   Adaptable to any type of industry & Flexible to work in any kind of office

	
	
	environment.

	Personal Details
	
	
	

	Date of Birth
	:   01-Sep-1985

	Marital Status
	:
	Married

	Interests
	:
	Cricket and Financial Presentations.



