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	Date of Birth: 11-Aug-1981
	Age: 33 years   --   Marital Status: Married
	

	Nationality
	Pakistani
	


Summary of Qualification & Experiences
	I am ACMA finalist and have more than 07 year practical experience in the field of accounts and finance. I have demonstrated ability to deal with financial institutions independently and cooperatively as part of a team to meet the financial requirements. Experience of different financing modes like Running Finance, LC at Sight, FATR, FIM, Cash Finance, Bill Discounting, Murabaha, Salam, etc. Experience of preparation of documents like BBFS, stocks pledge and release requests, hypothecation reports, mark- up calculations, and other documents relating to financing facilities. Excellent experience of finalization of monthly, quarterly and annual accounts. Experience of clients’ and vendors’ accounts management. Experience of import & custom matters. Good communication skills, strong analytical abilities, hand on experience of Peachtree, Quick Books, Customized ERP Software, and MS Office.


	Professional &Academic Qualification
Qualification

Institution/University/Board
Passing     Year

ACMA Finalist
Institute of Cost & Management Accountants of Pakistan (ICMAP)

2010

B.Com

Punjab University
2003

F.A (Math, Economics)
Board of Intermediate & Secondary Education, Lahore.
2001

Matriculation (Science Subjects)

Board of Intermediate & Secondary Education, Gujranwala.
1997



Experience

	Organization

	SANA ULLAH (PVT.) LTD.

	Organization Type:

	Import & Trading of Petro Chemicals

	Designation:

	Finance Executive

	Tenure:

	Mar - 11  to  Oct – 14

	Location: 

	T# 4, Sandha Kalan, Bund Road, Lahore

	Area(s) of Practice:

	· Preparation of monthly, quarterly and yearly financial statements.
· Liaison with banks for offered financing facilities like LC at sight, RF, FATR, FIM, CF, bill discounting, murabaha, salam etc.
· Liaison with banks for day to day financing activities like payments, collections, transfers, principal and markup adjustments, bank charges etc.

· Opening of LC, amendment in LC, retirement of documents. 

· Preparation of monthly stock hypothecation report.
· Stocks pledge & release with Banks and private custom bonded house.
· Mark up calculation of different financing facilities like RF, FATR, FIM, CF and bill discounting, murabaha, salam etc.
· Preparation of documents relating to renewal of financing facilities.

· Outstanding balances of short term and long term security deposits with different institutions.
· Liaison with indenters for import matters.

· Liaison with clearing agent for custom clearance of consignment.

· Liaison with insurance companies for insurance of fixed assets, stocks, marine coverage and recovery of claims.
· Management of private custom bonded house like stock management and annual renewal.
· Facilitate the auditors in periodical audit procedures.
· Any other task assigned by the management.


	Reporting to
	Senior Manager Finance


	Organization

	DIGITAL WORLD PAKISTAN (PVT.) LTD.  

	Organization Type:

	Consumer Electronics

	Designation:

	Branch Accountant

	Tenure:

	May - 09 to Mar -11

	Location: 


	Temple Road, Lahore, Pakistan 

	Area(s) of Practice:

	· Reporting to head office on daily, fortnightly and monthly basis.
· Preparation of cash flow statement.
· Maintenance of bank accounts.

· Issuance of sale invoices to clients.

· Maintenance of receivable and payable accounts.
· Preparation of aging reports of clients and vendors.
· Stock taking on monthly basis.

· Petty cash management.
· Member of B Grade units and scrap sale committee.

	Reporting to:

	Manager Accounts


	


	Organization

	RAMAZAN ALI SYED MEMORIAL HOSPITAL

	Organization Type:

	Healthcare Services

	Designation:

	Accounts Officer

	Tenure:

	Apr- 04 to Sep -  06

	Location: 

	Temple Road, Lahore.

	Responsibility:

	· Assistance in preparation of financial accounts.
· Vouching and data entry in system.

· Maintenance of receivable and payable accounts.
· Preparation of bank reconciliation statements.
· Petty cash management.


	Reporting to:

	Manager Accounts


Page 2 / 3

