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DUBAI-U.A.E
CAREER OBJECTIVE 

Aim to pursue a respectable position in a very efficient and reputed organization that gives me a scope to apply my knowledge and skills along with my hard work and patience, and to be involved thoroughly as a part of a team that dynamically works to provide solutions for challenging problems and to take up a challenging career, where I can exhibit my experience and prove my ability. I am confident, highly interested and capable and have the motivation to play an Effective role and carve out a niche for myself and also to the organization.
ACADEMIC CREDENTIALS
· Bachelor’s Degrees of Commerce in computers from Osmania University.3rd year discontinue.
· Intermediate CEC with commerce from Board of Intermediate.

· S.S.C from Board of Secondary & Higher Education.

TECHNICAL SKILLS:

· Diploma in Manual & Computer Accounting Packages.

· Diploma in Computer Application (DCA).

SOFTWARE SKILLS:
· Operating system       :  XP & Windows 7

· Office Suite                 :  MS Office

· Accounting Software’s:  Tally 7.2 & Tally Erp9, Wings, Focus, Peachtree & QuickBooks.
EXPERIENCE:
·  Work as an Accountant in (REPUTED SSCHOOL) For One Year.
· Work as an Junior Accountant in (A.K ELECTRONICS) For Two Year.

Job Responsibilities: 
· Maintaining entire books of accounts in computerized environment..

· Preparing monthly sales report and handling inventory.

· Maintaining petty cash for sundry expenses.

· Maintaining receipt, payment and payroll accounts.

· Drafting letters, quotations, invoices and orders to debtors and creditors.

· Assisting in finalization of accounts.
ERP KNOWLEDGE:
MODULES- Financial Accounting, General Ledger, Accounts Receivable, 

Accounts Payable, Bank Accounting and Asset Management.

STRENGHTS:
· I am positive thinker, organize, adoptable and efficient. I have the ability to work in integrated teams and willingness to take on responsibilities.
· Goal oriented Person and a continuous Worker.
·  Able to work in any kind of Environment.
· Good communication skills.
· Well-organized, strong ethics and willingness to work hard to achieve quick results.
PERSONAL DETAILS:
I would like to describe myself as a highly motivated, creative & organized and disciplined 
individual who thrives on challenge and has the ability to adapt to the Situations and relate well to the people. I do believe in my strong communication and presentation skills, fast comprehension, commitment, Good leadership and group participation qualities.
Father Name 
:
Mohammed Taher                                    

Date of Birth   
: 
15-08-1990
Gender           
:
 Male

Nationality      
: 
Indian

Religion          
: 
Islam

Marital Status 
: 
Single

Visa status       :           Tourist visa 
Languages Known: 
English, Urdu, and Learning Arabic.
