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Career Objective

A result oriented professional with a strong commitment for excellence in the field of accountancy and finance. I ambitiously seeking to apply my skills & experience in a challenging and dynamic environment and to be a part of the team that wants to make the difference as well as driven by the will to succeed.
Brief Overview

ACCA Qualified Accountant with 03 years of diversified experience in the areas of financial statements, forecasting, MIS Reporting and Payroll. Strong capability to identify problems and possess excellent analytical, planning, problem solving, management, negotiation and relationship building skills.
Professional Qualification

Associate Chartered Certified Accountant – ACCA
December 2013
                ACCA UK – Qualified
February    2012
Advance Diploma in Accounting and Business
Computer Skills 

	· Hands on experience of SAP(FICO)
· Hands on experience of Oracle

· Tally ERP 9

· Peachtree

· MS excel, word and PowerPoint
	


Career Progression
February 2014 – November 2014 

Limited is a joint venture between Atlas Group and Honda Motor Company Limited Japan, manufacturing motor vehicles.
Roles and responsibilities:
.
· Quarterly and Annual Preparation, examination, analysis of financial statements and ensure its preparation accordance with company policies and applicable IFRS.

· Preparing audit schedules and dealing with auditors in accordance with ISA.
· Conduct physical inventory count with Internal Audit department and present report to management on any discrepancy and stock condition;
· Prepare Bank reconciliation statement;
· Process supplier’s payments and maintain their accounts and ensure frequent reconciliation to avoid any conflict.
· Identify accounts that will require special attention, undertakes account reconciliations, and compiles documentation for legal proceedings if required.
· Prepare daily banking position report for management with highlights of day’s transaction.
· Calculate depreciation expense and update fixed assets register, prepayment schedule and Accrued expenses.
· Ensure that reconciliation of all accounts including Inter-companies are prepared on frequently and all necessary entries are incorporated before preparation of monthly accounts..
· Preparation and Calculation of annual forecasts by Coordinating with all departments for their concerned areas (i.e Sales, logistic, HRD etc) and get approved by the Top management.

· Co-ordinate and liaises with External Auditors during Interim and Annual Audit of financial statements.
· Analysis of different provisions on monthly, semi annual and annual basis.

· Analysis of provident position.

· Recommends financial actions by analyzing accounting options.
· Electronic filing of income tax and withholding tax under statutory requirements.

· Preparation of notes for intergroup transactions.

· Calculation and process of termination payments and final settlements.

· Calculation and process of gratuity payments.

· Prepare payroll sheets and salary reconciliation.

December 2012 – January 2014
  
Roles and responsibilities:
I   was reporting directly to Section Manager and Chief Financial Officer and held responsible to update/manage the accounting and finance.
· `Conduct physical inventory count with Internal Audit department and present report to management on any discrepancy and stock condition;
· Prepare Bank reconciliation statement.
· Identify accounts that will require special attention, undertakes account reconciliations, and compiles documentation for legal proceedings if required.

· Calculate depreciation expense and update fixed assets register, prepayment schedule and Accrued expenses.

· Co-ordinate and liaises with External Auditors during Interim and Annual Audit of financial statements.
· Electronic filing of income tax and withholding tax under statutory requirements.

· Calculation and process of termination payments and final settlements.

· Calculation and process of gratuity payments.

· Prepare payroll sheets and salary reconciliation.

November 2011 – October 2012    Sapphire Textile Mills Limited

Karachi, Pakistan

                                                               Accountant
Sapphire Textile Mills Limited is a company of Sapphire Group which is a largest manufacturer of textile products in Pakistan.
Roles and responsibilities:
I was reporting directly to Section Manager and Chief Financial Officer and held responsible to update/manage the accounting and finance.
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.

· Maintains accounting controls by preparing and recommending policies and procedures.

· Reconciles financial discrepancies by collecting and analyzing account information.

· Prepares payments by verifying documentation, and requesting disbursements.

· Checking the credit ratings of new customers.

· Dealing with banks regarding operational matters. 
Professional Trainings 
· Certificate in Problem Solving and Decision Making from Atlas Honda Limited.

· Certificate in Presentation Skills from Atlas Honda Limited

·  Certificate in Communication Skills from Atlas Honda Limited
·  Certificate in Negotiation and Conflict Management Skills from Atlas Honda Limited

·  Certificate in Influencing and Persuasive Skills from Atlas Honda Limited

Academic Education 

University of Karachi, Pakistan

July 2011
Bachelors in Commerce
References detail
Will be provided on request.
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