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 A skillful finance personal has over three years of invaluable experience in leading and developing a successful finance team. Skilled in numerous financial and accounting fields, including: preparing annual budgets, looking after key accounts and credit control. Having the experience of handling complex assignments effectively & possessing the confidence to work as part of a team or independently. 
                     AREAS OF STRENGTHS AND SKILLS 
·  Cash flow controls
 
                   Supply Chain Management  
·  Management of accounts  
              Financial analysis
  
·  Audits & Inspection 
                             Budget preparations
·  Interpreting financial data                           Expense planning and control

Decision Making                                               Strong Communication & Presentation Skills  
·  Payroll Management                                  Honest & Trustworthy
PROFESSIONAL EXPERIENCE
Saeed Coatings Lahore Pakistan
Working as “Assistant Manager (Finance & Compliance)”, December 2012 – Present Responsibilities/Accomplishments: 
· In charge of managing and supporting the ledger team.

· Providing accurate financial information to colleagues and senior managers

· Identifying areas for cost cutting and improvement.
· Ensuring that all financial controls for the division are met and adhered to at all times.

· Giving advice, guidance and support on all financial matter to the company directors.
Managing banking errors and reconcile them if required.
Festivel Store Edinburgh UK
Worked as “Assistant Manager finance & management”, August 2011 – October 2012 
Responsibilities /Accomplishments: 
·          Bank reconciliations and control cash flows

·          Ensured the implementation of in house policies for customer satisfaction and high standards
·          Deals with suppliers payments and Account receivables
 
·          Achieved sales targets as per monthly production plan  

        Financial regulations and audit controls 
National Bank of Pakistan 
Worked as “Intern”, January 2011 – July 2011 
Responsibilities: 
·          Gained knowledge of various steps involved in General Banking procedures

·          Assist officers in handling foreign remittance and gain knowledge of banking software  
·          Cash management

·          Entertain new customers with opening new accounts as per regulations

ACADEMICS
MBA Finance & Management 
COMSATS Institute of Information & Technologies – Lahore, Pakistan, (2008 – 2010) 

Bachelor of Commerce 
University of Punjab – Lahore, (2005 – 2007) 
SOFTWARE PROFICIENCY
·   Microsoft Office 
 
                   POS Systems         
Microsoft operating systems                     Peachtree

ACTIVITIES 
· Keeping an eye on news and latest developments financial Management System 
· Continuous learning, experiencing new things and Social Networking – personal & professional 
Extracurricular Activities
· Stand first in cricket  Representing M. A. Jinnah Hall
· Finished at runners up in Bad-Minton  representing M. A. Jinnah Hall
Personal Details

Visa  Status:                                        Tourist Visa (06-01-2015)

Marital Status:                                       Single




