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CURRICULUM VITAE
Objective

· Seeking a challenging and rewarding position in your organization where my abilities and potential can be effectively utilized and which offers opportunity for professional development and performance.
Qualification
· Bachelor of Commerce (B.Com) fromAt Bahauddin Zakariya University Pakistan.
Computer Awareness:
· Basic Networking LAN, WAN, TallyERP9, Quick Books, Peach Tree and Local Accounting Software.
· MS. Word, MS. Excel, MS. Power point, adobe Photoshop.
· Use of Internet (SEO).
Personal Strength:
· Typing Speed 35 WPM.(English, Urdu)
· Honest, Sincere, Hardworking and Cooperative in every field.
· Positive approach to work and can work better than expected.
· Confident, a quick learner, and capable to work as a team leader.
· Professional approach in dealing with people. Enjoy working in a fast-paced environment and under pressure to achieve maximum results and success.
 Work Experience& Job Responsibilities :-
As a (Assistant Accountant) Direct Reporting to Chief Accountant.

A welfare project of Pakistan Army my job role:-
i. Posting Cash Receipt and Payment Voucher.
ii. Preparing Manual Order Sheets.

iii. Posting Purchase and Sales Invoices.

iv. Reconciling Bank Statement and Cash Book.

v. Preparing Profit and Loss Account

vi. Preparing Balance sheet from trial Balance.
My Job Role was as following:-
i. Assistant Admin Direct Reporting to Admin.

ii. Posting Cash Receipt and Payment Voucher.

iii. Preparing Manual Order Sheets.

iv. Posting Purchase and Sales Invoices.

v. Reconciling Bank Statement and Cash Book.

vi. Preparing Profit and Loss Account

vii. Preparing Balance sheet from trial Balance.
Personal Details:

· Nationality



:
Pakistani

· Date of Birth



:
05/09/1988
· Religion



            :
Islam

· Sex                                                          :
Male

· Marital Status



:           Single
· Visa Status



:
Visit Visa 
· Languages Known


:
English, Hindi, Arabic, Urdu and  Punjabi  
 
