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CAREER OBJECTIVE
To be associated with progressive organization that provides opportunity to contribute towards the growth of the organization and also apply my knowledge & skills.
WORK EXPERIENCE
Company
: 
Gulf Agency Company (Dubai) L.L.C, Jebel Ali Free Zone 

Period
: 
July 2013 – November 2013
Designation
: 
Documentation Coordinator
Job Responsibilities
· Updating shipping instructions & printing Original Bill of Lading through OSCAR (NYK's online application) & for SGX – South Pacific Gulf Express Service.

· Preparing invoices & sending it to the customers.

· Generating receipt for the payment received from the customers & issuing Original Bill of Lading to the customers.

· Sending Telex Release messages to destination agents & forwarding the same to shippers.
Company
: 
Inchcape Shipping Services (Dubai) LLC

Period
: 
September 2011 – June 2013 (1 years & 9 months)

Job Responsibilities
Department
: 
Marine Services

Designation
: 
Operations Executive
· Co-ordinating with Crew desk and Spares desk for crew joining / off signing and delivery of spares to vessel for CLS (Crew Logistic Service) calls.

· Arranging for the delivery of cash to master (CTM) on board the vessel.

· Updating crew change / other expenses in the POPDA (Port Operation Program Disbursement Account) system & sending DA to CLS hub.

· Obtaining NOC from the charterer’s agents for the crew change.

· Arranging crew medical through Healthcare service providers.

· Updating vessel position chart at regular intervals.

· Obtaining NOC from port Marine towers, EHS & Shift manager container terminal & issuing gate pass for the visitors to go on board vessel.

· Arranging launch boat to embark / disembark crew, supply stores / spares for the vessel anchored at Dubai / Jebel Ali anchorage.
Department
: 
Hamburg Sud Liner Services

Designation
: 
Customer Service & Export Documentation Executive
· Customer Service

· Obtaining rate approval from Hamburg Sud pricing desk for Europe service and quoting the rates to customers.

· Releasing empty containers to shippers online through Dubai trade for export purpose.

· Reporting Vessel and Equipment forecast to Hamburg Sud office on daily basis.

· Obtaining IMCO approval from Hamburg Sud Haz desk.

· Submitting load list to the port online through Dubai trade.

· Export Documentation

· Updating shipping instructions and freight charges in Ships (Inchcape's software application).

· Sending B/L draft and invoice to shippers.

· Printing Original Bills of Lading.

· Generating EDI file in Ships and sending it to Hamburg Sud EDI controlling office through e-mail 24hrs prior to the vessel arriving port of loading (ENS - Entry Summary Declarations).

· Issuing cross trade B/L or collecting freight charges upon request from respective port of loading.

· Issuing Switch B/L to switch B/L party in Dubai upon receiving letter of indemnity, first set of 3/3 Original Bills of Lading and approval from port of loading.

· Monitoring outstanding B/L and follow up with the shippers to collect the Original Bills of Lading.

Company
: 
China Shipping (U.A.E.) Agency LLC [Sharaf Group]

Period
: 
February 2006 – August 2011 (5 years & 6 months)

Designation
: 
Operations Assistant
Job Responsibilities
· Equipment Control 

· Tracking and controlling the container movements available in Dubai as well as Gulf Ports.

· Reconciling the loaded/discharged containers with vessel and port.

· To ensure all the container movements are reported to CSCL Principals through Trade Ship system.

· Sending formal reminders to consignees to clear long standing containers from port.
· Import Documentation 

· Downloading and editing manifest data from CSCL website to AFSYS (Agency Forwarding System).

· Filing manifest online to Dubai port prior vessel arrival.

· Handling SOC shipments, split and combine B/L, part B/L, IPT (Inter-Port Transfer), COD (change of destination) and manifest amendments.

· Issuing split and voyage NOC through Dubai trade website.

· Coordinating with port of loading/customers concerning any queries.
· Export Documentation 

· Updating shipping instructions in AFSYS (Agency Forwarding System) and printing Original Bills Of Lading.

· Uploading manifest data to Trade Ship system (CSCL Online System) through AFSYS (Agency Forwarding System).

· Applying manifest corrector through OIP (Operation Interaction Platform) system.

· Handling surrender & switch B/L.

EDUCATIONAL QUALIFICATION
· II Year PUC Science (Physics, Chemistry, Mathematics, Biology) at Milagres Pre-University College, Kallianpur.

· MS Office.

PERSONAL DETAILS
Date of birth



:
5th Dec 1985

Sex




:
Male

Marital status



:
Single

Nationality



:
Indian

Languages known


:
English, Hindi, Kannada & Tulu

Visa status



:
Visit
