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OBJECTIVE:

To be part of a dynamic and challenging organization that offers attractive growth opportunities and where I could apply my knowledge and enhance my capabilities and skills for contributing to the growth of the organization.
KEY SKILLS

· Determined to meet expectations and willing to perform effectively and efficiently.
· Skilled in presentation, excellent communication and leadership as well as strong will power to cope with tough situations.

· Highly skilled in managing time and organizing work priorities.

· Ability to perform task under minimal supervision.

· Ability to take good decisions and handle multiple tasks.
PROFESSIONAL EXPERIENCE
Worked with ‘Impulse Marketing’ as management trainee and has achieved promotions as team leader and then as assistant manager within a time period of three years from august2011-august2014.
DUTIES AND RESPONSIBILITIES

· Team management                                                                                                                                                                 
· Leading the sales team
· Setting goals to achieve targets

· Keeping up the daily reports of the marketing team
· Recruitment and Induction

· Taking care of the joining formalities of the candidates

· Coordination with the new employees and explaining and guiding them about policies, work culture and other responsibilities.
· Maintaining personal data of each employee with all the documents.

· Time management

· Attendance keeping and punctuality monitoring

· Overtime management

· Employee relations

· Responsible for disciplinary actions

· Grievances handling

· Responsible for accommodation facilities

· Exit formalities

· Taking care of relieving formalities

· Exit interviews
EDUCATIONAL DETAILS

· MBA specialized in HR & Marketing

-Lourdes Matha College of Science and Technology

University of Kerala, 2011

· BSc specialized in mathematics

-St. Berchman’s College

Mahathma Gandhi University, 2009

· Plus Two

-Carmel Academy Higher Secondary School, 2006

· SSE

-Matha Senior Secondary School, 2004
PROJECTS UNDERTAKEN

A study on ‘the Effectiveness of the Performance Appraisal system for Employee Development with special reference to Kerala State Electricity Board’, Trivandrum.
ACHIEVEMENTS
· Active participation in conducting the 3 day national level management meetDECERTO 2010 organized by Department of Management Studies, Lourdes Matha College of Science and Technology (LMCST).
·  Event head of ADZAP event in the national level management meet DECERTO 2010.
· Active participation in conducting EXODUS’10, a national seminar on “Marketing ResourceManagement for Global Leadership” at Technopark, Trivandrum.

· University union councilor of St. Berchman’s College union (2008).
PERSONAL DETAILS

Date of Birth: 09/02/1988

Gender              : Male

Nationality: Indian
Languages known: English, Hindi, Malyalam, Tamil

Marital Status: Single

DECLARATION

I hereby declare that all the information furnished above is true to the best of my knowledge.
