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Objective


Seeking a challenging career in the field of Finance and Accounting to develop and enhance my skills and abilities with the great aim of professional prospects by implementing my theoretical and practical knowledge.

Professional Summary



· Having 4+ years of work experience in Accounting in UAE and as well as India.
·  Good knowledge in Accounts & Finance.

· A self-starter and an efficient team member.

· Good communication and interpersonal skills with team and target oriented.
· Preparation of Financials Reports.

CORE COMPETENCIES INCLUDE: 
Extensive use of Tally ERP 9.0 , Focus, Enova’s & MS Excel as a tool for designing and preparation of business reports and presentations including Reporting and Documentation, Liaisoning with all Departments, Managing Debtors and Creditors, Good Communication Skills.

Personal Details:


Date of Birth

:  24-07-1986

Country

:  India

Marital Status

:  Single

Languages Known
:  English and Telugu.

Educational Qualification
	Qualification
	Specialization
	Board / University

	M.B.A
	Finance
	Andhra  University

	B.Com
	Commerce
	Andhra University



Computer Software Skills:


· Proficiency in Microsoft – Office

· MS Word

· MS PowerPoint

· MS Excel

· Operating System: Windows 95, 98, 2000, XP, Vista & Windows 7.
· Accounting Package: Tally ERP-9.0, Focus.
Professional Experience


1. Company Name
: Al Seer Management Consultant.

Designation 

: Accountant
Duration

: Currently Working ( Starting from 09.02.13 to till date)

Description:  ASMC is an independent business who has offices in Canada, Dubai and India. Our vision is to make available to our esteemed customers, reliable SERVICES at affordable prices. We are a group of qualified and experienced staff with several years of industrial experience, proud to be running outsourcing business in different countries. Our expertise lies in understanding your needs and working together for the best solution that fits your business needs. Your satisfaction is our number one priority and we take every effort to meet and exceed your expectations.
Roles and Responsibilities:

· Maintaining the General Ledger Accounts.

· Day to day transactions and plug it into tally and as well as in Excel.

· Accounts Payable and Receivables maintaining and preparing the reports for both.

· To Prepare the Bank Reconciliation.

· Voucher Entries and Invoice Preparations.

· Purchase Orders and Proforma Invoices Preparation for Orders.

· To Check the all Bank Related Transactions Like Bank Statements, Bank Balance Confirmations.

· To Prepare the Cash Inflow and Outflow Statements.

· To Prepare the Financials for every month and send it to the Clients as required.
· Act as an Accountant in a Client Places and Deal with all the accounting and financial matters.

· To Prepare Staff Salaries and benefits.
2. Company Name
:  LCL LOGISTIX (INDIA) PVT.LTD.
Designation

: Accounts Executive
Duration

: July 2011 to Sep 2012.

           Description:  it’s a freight forwarding company is one of Asia's fastest growing, integrated, end-to-end logistics companies and supply chain solution providers. Headquartered in India with global presence across North America, Europe, Asia and Africa.
Responsibilities:
· Maintaining General Ledger Accounts.
· Day to Day transaction

· Checking and posting of all types of vouchers i.e. Receipt Vouchers, Payment Vouchers, and Purchase Vouchers.
· To Prepare the Bank reconciliation.

· To maintain all cash Transactions.

· Maintaining Petty Cash.  

· Maintain accounts payable and accounts receivable records.
      2.   Company Name: Margadarsi Chit Fund Ltd

Designation
    : Cashier

Duration
    : July 2007 to Aug 2009.

Job Responsibilities:
· Maintain Cash Receipts and Cheque Receipts.
· Counting the Cash on Daily Basis.
· Issuing the Receipts to the Customers.
Dear Sir/Madam
       I would like to offer myself for the above described post at esteemed organization. My detailed Resume containing particulars is enclosed herewith for your kind perusal. I have the requisite academic qualification re-in forces by professional experience in the relevant field.
With kind Regards,
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