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OBEJECTIVE
To obtain an accounting position where I will be able to contribute my skill, knowledge and experience to a company that will give me an opportunity to develop my career.
PROFESIONAL EXPERIENCE

· February 2014 - October 2014.
· February 2012 - December 2013.

· August 2011 - January 2012 

Accountant.
February 2014 to October 2014 

Nature Of Job.
· Book Keeping; 
· Payroll management
· Funds and treasury management; 

· Inventory and receivable management; 

· Maintenance of Accounts
· Receivable Collection
· Prepare of monthly salary sheet

· Petty Cash Management

· Checking stock voucher

· Bank Reconciliation

· Dealing with Banks

· Expense Reconciliation

· Store and spares Reconciliation on monthly bases

· Reporting to Management
Accountant.
February2012 – December 2013 
Nature of Job:

· Book Keeping.
· Funds and treasury management. 

· Inventory management. 

· Maintenance of Accounts

· Petty Cash Management

· Dealing with Banks

· Expense Reconciliation

· Store and spares Reconciliation on monthly basis

Accountant.      
August 2011– January 2012 
Nature of Job-:

· Book Keeping. 

· Funds and treasury management. 

· Inventory and receivable management. 

· Maintenance of Accounts.
· Proper maintenance chart of accounts.
· Prepare of monthly salary and wages sheet.
· Petty Cash Management.
· Checking voucher.
· Payment to vendor.
· Preparation of Vendor Analysis Report.
· Bank Reconciliation.
· Dealing with Banks.
· Expense Reconciliation.
· Store and spares Reconciliation on monthly basis.
· Reporting to Management.
ACADEMIC QUALIFICATION
CMA(Finalist)

       Institute Of Cost And Management Accountant Of Pakistan.

Graduation
University of Punjab, Pakistan

Intermediate 

Punjab College Of Commerce, Sargodha, Pakistan

Matric

B.I.S.E Sargodha Pakistan
COMPUTER SKILLS

· Ms Excel
· Ms Word
· Peach Tree
· ERP WORKSHOP-FOUNDATION LEVEL OF

· (SAP EC.6 FI/CO MODULE) 
· Windows 

PROFILE
· Process good & strong communication skills, quick learner, lateral thinker and valuable team player, problem solving, service oriented, can work under pressure.

· Self motivated and willing to work in long hours as and when required.

· Abilities to achieve results in time.

· Willingness to learn from others and from daily experiences.
PERSONAL DETAILS
Date of Birth                         26-01-1991
Nationality                           Pakistani

Marital Status                      Single

Visa Status                          Visit Visa 
Language’s known              English, Urdu, Punjabi
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