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Career Objective:
Willing to work with a well established and reputed organization that can bring out my working skills by fully utilizing my abilities for the attainment of corporate goals which help me in building a secure and fruitful career.
Profile :

· Creative & Enthusiastic person with effective communication skills and high confidence .

· Innovative , Commit, Target oriented and a Quick learner.

Professional Qualification:
· B.A. from Guru Nanak Dev University, Amritsar with aggregate of 54% in 2007.

· 10+2 from P.S.Ed.Board, Mohali with aggregate of 65% in 2004.

· Matric from P.S.Ed.Board, Mohali with aggregate of 58% in 2002.

Computer Skills:
· Database       
                   : 
Friendly with R/3 module of SAP and aware of all the commands.
· Operating System
       : 
Window XP / 2003, Vista, Window 7 & 8
· MS Office

       :    MS Excel, MS Power Point, MS Word
Work Experience In India:
· Working as Team Member in at Dubai From 23 Nov-2014 to till date.

· Worked as MIS Sales Coordinator Cum Computer operator in Videocon Industries Ltd based at Jalandhar, from Aug-2011 to Nov-2014.
· Worked as Sales Coordinator Cum Computer Operater in Parekh Integrated Services Pvt Ltd C/o Kansai Nerolac Paints Ltd from Aug 2008 to Aug 2011.
Responsibilities of my work respectively :-
· Making MIS reports on monthly and weekly basis.
· Order punching, PGI and execution of Dispatch Orders.

· Handling all the billing and accounting section on the daily basis.

· Preparation of Stock and Ageing reports on daily basis.
· Collection punching.
· Updation of Balance confirmations in SAP.

· Preparation and updation of monthly schemes.

· Coordinating with service team for issuing the customer replacements.

· Follow up of new customer code opening with H.O.

· Preparation of reports on monthly basis for Branch reviews.

· To handle all the real time activities done in warehouse
My Positive Aspects:

· Responsible to my Assignments.
· Good Motivation Power.
· Positive Perception.
· Move to Everywhere.
Personal Information:
· Date of Birth

: 
18th March 1986
· Marital Status

: 
Bachelor
· Nationality

: 
Indian

· Gender


: 
Male

· Hobbies

: 
Listening Music, Playing Games
· Languages Known      :
English, Hindi, Punjabi.
Declaration:
I hereby declare that the information furnished above is true to the best of my knowledge.
