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Professional Credentials
· A well-qualified and self motivated post graduate with strong customer service skills and a personality that facilitates the development of excellent rapport building with clients and peers.
· Experience in the financial and business field as an effective team player
· Possess highly meticulous analytical and problem solving skills.
· Excellent verbal, written and IT communication skills and effective team player.
· Ensure high standards are met and goals are achieved within set time frames.

· Now seeking a position in Management and Finance sector that will recognize and utilize my abilities to apply 100% commitment to the work that I enjoy and also application of experience gained through previous employment.
Professional Experience History
Inventory Manager (February 2012 – July 2014)
Marsden, Australia 
· Inventory control& management.
· Plan, organize, direct and evaluate the inventory management activities and budgeting.

· Conduct investigation into inventory management incidents in order to verify and resolve complaints.

· Review complied inventory reports.

· Stay behind with latest inventory management and material handling tools, technology and procedures.
· Perform day to day administrative task such as maintaining files and processing paper work.

Console operator (April 2010 – January 2012)
Day Gold PTY Ltd as BP Ashmore Village, QLD Australia

· Sales and Accounting 
· Assisting customers and handling payments 
· Process accounts payable and receivables
· Maintaining daily stock and filling 
· Check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places.
· Preparing daily financial reports and records.
Sales Executive (August 2008 – February 2009)
HDF Bank Kasaragod branch, Kerala, India

· Explain customers about benefits of products.
· Assisting documentation and application formalities.
· Verify the authenticity of the documents and identity of customers.
· Achieve set productivity norms for banking and for TTP offering of the organization
Qualification and Education

2009-2012             Masters of Commerce in Professional Accounting

                              Central Queensland University, Gold Coast, Australia

2005-2008            Bachelors of Travel and Tourism Management

                              Kannur University, Kerala, India

Computer Skills
MS Word, MS Excel, MS PowerPoint, MYOB (Basic), AMADEUS

Referees
Available on request
