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Date of Birth:
July 20, 1989
Visa Status :
Visit Visa
Nationality:
Pakistani

	Gulfjobseeker CV No: 1319682

To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
OBJECTIVE:
To work in a dynamic, structured and professional organization where I can apply and execute my analytical, creative, interpersonal and communication skills.
WORK EXPERIENCE:
Accounting Officer and Investment Compliance                              Analyst                                                  Mar, 14 – Present

Company of Pakistan, Karachi, Pakistan.

· Processing payments, verifying & recording financial documents & forms, maintaining & updating bank records and etc.

· Examining & verifying accuracy and legitimacy of authorized payments for mutual funds including management fee, trustee fee, auditor’s fee, CDS charges, Sale load, Brokerage payments and etc.

· Coordinating activities with other sections.

· Resolving work related issues which includes coordinating with Asset Management Companies & Banks, and prepare & submit progress reports to Senior Managers.

· Ensuring accurate preparation of bank reconciliation for operational & non-operational accounts pertaining to mutual funds. Ensuring executing of Transfer of Funds between different banks and/or funds. Ensuring weekly & monthly e-Filing (tax payment) into the Federal Board of Revenue (FBR) system. 

· Analyses of individual trades on day-to-day basis with respect to an account’s holdings, assets classes& individual applicable restrictions.

· Check compliance using a variety of databases and applications, analyses portfolio holdings with respect to client investment objectives and regulatory guidelines.

· Daily review and verification of TFC, Equity, TDR & PIB portfolios of various Mutual Funds.

· Ensuring all trades are compliant with clients’ regulatory guidelines at the time of trade & PortfolioCompliance. Ensure adherence to all Regulatory and Legal Requirements. Handle and process settlement of outright and future transactions using Electronic Central Depository System (eCDS) & internally developed ERP system, FMS.

· Maintaining and Handling Cheque Books, keeping record for timely issuance to ensure smoothness in day to day operations.

· Account Opening and Closing of Mutual Funds pertaining to bank ensuring compliance as per the guidelines of SECP and CCG.

· Updating Business Continuity Plan on weekly basis. 

· Assisted with the preparation of financial reports and income tax returns.

· Gained experience in basic consolidation.

· Completed general ledger journals, entries and reconciliations.

· Assisted with annual audit processes, including gathering supporting audit evidence and responding to auditor queries.

· Providing assistance to the Financial Controller.

· Presenting annual budgets and forecasts to management and other stakeholders.

· Performed bookkeeping duties.

Finance Manager                                                                                 Dec, 13 – Mar, 14



PakCTP (PVT) Limited, Karachi, Pakistan.

Worked in a busy and high volume environment driving Oracle Financial Management System consistency and best practices across the businesses. Responsible for improving the companies’ cash flow and reducing its arrears bykeeping accurate records and ensuring payments are received and paid on time.

· In charge of managingand supporting the ledger team.

· Providing accurate financial information to colleagues and Chief Financial Officer.

· Identifying areas for cost cutting and improvement. 

· Ensuringthat all financial controls for the company are in place and adhered to regularly.

· Giving advice, guidance and support on all financial matters to the company directors.

· Processing of Purchase Bills of Raw Materials and Assets and passing Bills of expenses requests from various departments.

· Implementing training courses for new recruits.

Intern                   Oct, 13 – Nov, 13

Global Treasury, Habib Bank Limited, Karachi, Pakistan.

Duties Performed:

· Maintained Cash and Statutory Reserves at Money Market Desk. Tracked Clearings.

· Prepared Cash Book and Performed Interest Rate Calculations.
· Maintained Nostro Accounts at FX Desk, Performed Cross Rates Calculations.
· Tracked Market Fluctuations relating to Currencies, negotiated with Agents and alsoperformed Research Work on Future Currency Movements with the help of Fibonacci graphs, Golden Ratio Rules and etc.
· Participated in Treasury Bills and PIBs Auctions, learned to use Bloomberg andThomson Reuters via Placement of Bids and keeping a track of KIBOR and LIBOR.
· Carried out FRA’s, Options (Call, Put, Struddle, Butterfly, Bear, Bull etc.) and otherDerivative Calculations. Kept an Eye on Maturities of T-Bills, PIBs, REPO, CALLS, Reverse REPO and etc.
· Performed Yield Calculations.
· Interacted with Commercial, Corporate and Retail clients on FX-Sales Desk, handled queries acting as a Sales Agent.
EXTRA - CURRICULAR ACTIVITIES AND PERSONAL ACHEIVEMENTS:

· Possess good Written and Oral Communication / Negotiation and Presentation skills.

· Good Analytical and Team-working skills.

· Proficiency in use of MS Word and MS Excel.

· Excellent in Physical Activities and Sports like Swimming, Weight Training, Snooker, Tennis, Badminton, Cricket and Mixed Martial Arts (Blend of different Martial Arts).

· All Karachi Kick Boxing Championship 2013 - Bronze Medalist.

· Good sense of Music. Plays Guitar and do Vocals in an Underground Band. 

QUALIFICATION:
· ACCA

· CAT (T1 to T5)

· Intermediate from Govt. Dehli Science College

· Matriculation from White House Grammer School

· BscHonors in Applied Accounting from Oxford Brookes University (Thesis Submitted – Awaiting Results) 

COMPUTER LITERACY:
Familiar to work with computer oriented environment and have adequate practical knowledge of:
· MS Word, MS Excel, Oracle, QuickBooks, Tally, MS PowerPoint and Tailor Made ERPs’ (Central Depository System and Fund Management System)
· Bloomberg and Thomson Reuters

· Windows (XP, Vista ,Windows 7 & windows 8)
· Efficient in Internet Surfing
LANGUAGE:
· Fluently Speak English & Urdu.
REFERENCE:
· Will be furnished upon request.



