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	CORE COMPETENCIES



	SIDE BUSINESS EXPERIENCE - 09+ Years


I was allowed by employers to carry on side businesses: 

· From 2002 to 2004: Dealer of LIQUI MOLY, a German lubricant company.

· From 2004 to 2006: Marketing and sale services for Islamabad Lake view city, a prominent housing society. 

· From July 2008 till date: Trade in gold and property.

· Business related knowledge is helpful in any type of BUSINESS DEVELOPMENT.
	WORK EXPERIENCE - 09+ Years


Branch Manager (July, 2004 - July, 2008)
Investment & Securities

· On administration side, I was involved in;

· Organizational development

· Research & Analysis and Forecasting.
· Policies, setting objectives and strategic thinking.
· On management side I performed following activities;

· HR Functions.
· Client’s portfolio.

· Client sale purchase & after sale services. 

· Islamabad Stock Exchange, Lahore Stock Exchange & Karachi Stock Exchange 
software terminals.

I was also, a registered agent of Security Exchange Commission of Pakistan (SECP). Agent #:  ARI 51.

Operation Manager (Mar, 1999 – Jun, 2004)
AL-AMEEN Securities 

· Managing trade.

· Portfolio management.

· Handling affairs related to trade.

· Fundamental & Technical analysis.

· Client accounts management & after sale services.

Sales Representative (Aug, 1993 - Mar, 1994)
M/s WALLAN Establishment (Saudi Arabia)

· Sales of vehicles (passenger cars and commercial vehicles) to individuals, fleet customers.

· Follow-up with customers on after sales satisfaction.

· Follow-up with customers on Health Check of the vehicle in terms of periodic maintenance

· Management of in house maintenance workshop activities.

	COMPUTER SKILLS



	EDUCATION


	Matric
	1st Division or 71%
	1991

	FSC
	1st Division or 61%
	1994

	BSC
	2nd Division or 48%
	1997

	M.S.E - COMSATS, Islamabad
	CGPA = 2.58 or 70%
	2004

	MBA(HR) - IQRA University, Islamabad
	CGPA = 3.75 or 93%
	2010


	HONOURS / EXTRA CURRICULAR ACTIVITIES


· Overall second position in MBA (HR).

· Certificate holder in Scouting Riyadh (S.A).

· Diploma in Computer Hardware & DOS (S.A, 1994).

· Certificate holder Of NCC (National Cadet Corps).

· Certificate holder from British Council Riyadh (S.A 1994).

· Certificate holder in Volleyball from Pakistan Embassy School Riyadh (S.A) and H-9 college 

Islamabad.

	PROJECTS


· Sukuk.

· Gold Trading.

· Portfolio Development.

· Recruitment and Selection

· MIS for Fatmeed Foundation.

· Work on causes of recession in USA.

· Develop software for Car maintenance.

· Fertilizer Forecasting (Fauji Fertilizer Company Ltd.).

· Thesis “Impact of Demography on Employee’s Attitude”.

· Marketing and sale services for ISLAMABAD LAKE VIEW CITY.

· Work on Strategic Management Process of Fuji Fertilizer Company.

· Marketing, sales and after sales services for Liqui Moly (German Leading Lubricant).

· Establish, administered and manage branch office of PACE INVESTMENT AND SECURITIES.

	PERSONAL


Date of Birth:          September 20, 1975 

Marital Status: 
                 Married

RESUME: Administration, Management (preferably HR & Strategic), and Executive Secretary.








Employee Relationships, Forecasting, Goal oriented, Problem solving, Portfolio management, Research and Analysis, System administration, Strategic planning, Teamwork (team building, team leadership and team management) with 16 years of international exposure (Libya and Saudi Arabia). 








Degree in Software engineering from COMSATS Islamabad and diploma holder in computer hardware and MS-DOS from PC-TECH computer training center Riyadh (S.A)


Advance knowledge of system configurations, MS office, Windows operating system, internet browsing and SPSS 











